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INTRODUCTION TO THE HOUSING CHOICE VOUCHER PROGRAM

Thank you for your interest in the (Section 8) Housing Choice Vouch-
er Program as administered by the St Cloud Housing & Redevelop-
ment Authority. This handbook will guide you through the general
policies, procedures, and regulations of the program.

This program is for families in need of help to pay their rent. The
only way this program can be successful is with the SUEpor‘T of
Owners and Property Managers willing to contract with the St Cloud
HRA tfo provide quality housing that is affordable.

Families and Owners who choose to participate in the Housing Choice
Voucher Program will be subject to Federal Rules & Regulations. The
St Cloud HRA will do everything possible to inform you of these rules
& regulations and how they may affect you.

Welcome! We look forward to you becoming a partner with the St
Cloud HRA in its mission to provide affordable housing to low-income
families. Please visit our website at: www.stcloudhra.com for
information. Please contact our Voucher Programs Manager, Lor:i
Lygre at (320) 202-3196, if you have any questions after reviewing
the enclosed material.

Louise Reis
Executive Director
St Cloud HRA
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CHAPTER 1—THE HCV PROGRAM

The Housing Choice Voucher (HCV) Program provides rental assistance to help low-income families afford
decent and safe rental housing. The HCV Program is funded by the United States Department of Hous-
ing and Urban Development (HUD), and administered by public housing agencies authorized under Feder-
al or State Law to operate housing programs within an area or jurisdiction. The St Cloud Housing & Re-
development Authority (HRA) is the housing agency that administers the HCV Program for the City of
St. Cloud, Benton County, Sherburne County and Wright County.

Each partner in the HCV Program has their own responsibilities within the program and has different
contractual relationships with each other.

The Owners working with the HCV Program help:
e Maintain the housing supply in the community.

e Offer mobility for low-income families.

e Foster stability of neighborhoods, and

e Provide housing in neighborhoods that are safe.

The HRA's Right to Disapprove a Unit or Owner.
A unit cannot be approved if:

e The HRA has been notified by HUD that the owner is debarred, suspended, or subject to a limited
denial of participation by HUD.

e The government has instituted an administrative or judicial action against the owner for violation of
the Fair Housing Act or other equal opportunity requirements.

e The HRA must not approve a tenancy if the owner is the parent, child, grandparent, grandchild,
sister, or brother of any member of the family

e The HRA must not approve a tenancy in which any of the following classes of persons has any
interest, direct or indirect, during tenure or for one year thereafter:

e Any present or former member or officer of the HRA (except a participant commissioner)

e Any employee of the HRA, or any contractor, subcontractor or agent of the HRA, who formulates
policy or who influences decisions with respect to the programs

e Any public official, member of a governing body, or State or local legislator, who exercises functions
or responsibilities with respect to the programs

e Any member of the Congress of the United States

The HRA also has discretion to disapprove an Owner for any of the following:
e The Owner has violated obligations under a housing assistance payment (HAP) contract.

e The Owner has committed fraud, bribery or any other corrupt or criminal act in connection with any
HUD program.

e The Owner has engaged in drug trafficking.

e The Owner has a history or practice of non-compliance with Housing Quality Standards (HQS) for
units leased under the program.

e The Owner has a history or practice of renting units that fail fo meet State or local housing codes.
e The owner has not paid State or Local real estate taxes, fines or assessments.



CHAPTER IT—HCV PROGRAM
LANDLORD'S RESPONSIBLITIES

As an Owner participating in the HCV program, you are required to maintain your
rental unit in compliance with local housing codes as well as Federal Housing Quality
Standards. The owner is responsible for screening and selecting a tenant, executing the
lease, executing the Housing Assistance Payment (HAP) Contract, collecting a security
deposit, and collecting the family's portion of the rent.

There are five steps to becoming a Housing Choice Voucher Program Landlord:

Advertise your
unit availability
1

Owner screens and
selects tenants
2

St Cloud HRA
approves lease &
Unit passes HQS.

HAP Contract and
4 Lease are signed.

Housing Assistance
Payment to Owner.

STEP 1
ADVERTISE YOUR UNIT

A family must locate a housing unit that meets the program rules. A family may choose
to move anywhere within the City of St. Cloud, Benton County, Sherburne County or Wright
County, provided the unit meets Housing Quality Standards, the rent is deemed “reasonable”
by the HRA and acceptable to the owner. (You may list your unit with our agency by filling out a
rental survey.)

The HRA will issue the family a voucher. The owner should check the expiration date on
the voucher and the bedroom size for which the family is approved. Generally, the HRA's

occupancy standards require two persons per sleeping area.




STEP 2
OWNER SCREENS AND SELECTS A TENANT

Once the Family selects a unit and the Owner finds the family suitable, the Family is required to
submit a Request for Tenancy Approval (RFTA) Packet and the proposed lease. The Owner should
review the family's voucher for bedroom size approval, and complete the RFTA form. The Owner must
also submit a proposed lease for approval. The HUD Tenancy Addendum must be attached to all leases
submitted by Owners.

The Owner is responsible for screening and selecting a family for tenancy. The HRA certifies
that the family is eligible to receive Section 8 HCV assistance, but The Owner must screen for
suitability.

The Owner should generally use the same screening procedures used for non-subsidized tenants.
The owner is under no obligation to lease to a HCV program Family, however, the Owner may not
discriminate against any prospective tenant on the basis of race, sex, religion, familial status, disability,
national origin, color, creed, sexual or affectional orientation, marital status, or receipt of public
assistance.

Upon request, the HRA will supply a prospective landlord with the family's current address.

If the owner determines the family suitable, the RFTA Packet must be completed and returned
by the Family to the HRA. (The tenant will provide the RFTA packet to the owner.) The lease
should be submitted, unsigned, with the RFTA Packet. Once an RFTA is submitted, a rent
determination is processed and an inspection will be scheduled.

STEP 3
APPROVAL OF TENANCY AND UNIT PASSES HQS
THE LEASE

HUD requires certain language in any lease signed by a Housing Choice Voucher Program tenant.
The HRA must review the lease before it is signed.

You must submit your proposed lease, unexecuted, with the RFTA Packet. We will review the
lease to ensure that it does not contain any provisions that conflict with Program rules.

The HUD Tenancy Addendum will be attached to all leases.
The lease must:
1) comply with State and Local Law.
2) have an initial term of at least twelve (12) months.
3) include the names of the Owner and the Resident(s).
4) include the address of the unit rented.
5) include the amount of monthly rent and the amount of the security deposit.

6) specify what utilities and appliances are to be supplied by the owner and what utilities and
appliances are to be supplied by the family.

7) include the HUD Tenancy Addendum.




UNIT APPROVAL

All units must pass a Housing Quality Standard (HQS) Inspection prior to the execution of the
Housing Assistance Payment contract. The unit must also pass the HQS inspection at least annually.
Housing Quality Standards are the minimum, nationwide standards established by HUD.

If the unit passes the HQS inspection, the St Cloud HRA will approve the unit for assistance at
the rent determined to be reasonable. If the unit does not pass the initial inspection, the assistance
will be delayed at least one month. Once failed items are corrected a re-inspection will be completed.
The St Cloud HRA does not pro-rate assistance.

You have been provided with HQS guidelines and a checklist at the back of this handbook.

RENT REASONABLENESS

To determine if the rent proposed by the Owner is reasonable, the St Cloud HRA is required to
compare the proposed rent to rents charged for comparable "unassisted” or unsubsidized units in the
area. A comparison of location, bedroom size, type, amenities and facilities of the unit with others in
the area.

HUD TERMS USED FOR RENT DETERMINATIONS
Utility Allowance

A Utility Allowance is the estimate of the average monthly utilities needed for a household. If all
utilities are included in the rent, there is no allowance. Allowances will vary by unit size and type, and
type of utilities.

Fair Market Rent (FMR)

HUD-determined figures, which represent the middle value for rents in the area, according to bedroom
size.

Payment Standards

The maximum HCV Program assistance payment for a family is based on the bedroom size of the unit
the family is qualified for.

HOW HCV PROGRAM DETERMINES RENT

1. Reasonable rent is developed using information obtained from advertised rents in our jurisdiction,
information from recently vacated units once occupied by an HCV Program participant and by rental
surveys completed by landlords in our area.

2. These are then compared o HUD's FMRs.

3. The landlord's requested rent is compared to Payment Standards adjusted by the estimated utility
rates.

4. The tenants portion is limited to 30% of their adjusted gross income; or the tenant's portion is 30%
plus the amount by which the gross rent exceeds their respective payment standard. However, in
all instances, the tenant's portion cannot exceed 40% of their adjusted income at the initial time of
occupancy.
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5. A utility allowance is an estimate of the monthly utility expense for a unit based on the structure
type and number of bedrooms and type of utility. A tenant can only be obligated to pay for a utility
h!‘rhe utility is separately metered for the tenant's specific unit. Frequently, a tenant pays for gas
and electricity . With respect to water, the required separate meter exists only in single-family
dwellings, duplexes, and fownhomes.

6. Owners may request a rent increase as outlined by the terms of the lease.

The lease is executed between the owner and the family, and it runs initially concurrently with
the HAP Contract. The Housing Assistance Payment Contract is executed between the St. Cloud HRA
and the Owner. When either the contract or the lease ends, so does the other.

A. Initial term of the lease must be for at least 12 months.

B. The lease may provide for automatic renewal after the initial term by either successive
definite terms (month to month, year to year) or automatic indefinite extension of the term of
the lease.

C. A 60 day written notice given to the HRA is required of the purposed rent increase. Changes
to utilities require a new HAP Contract, therefore a new RFTA, Rent Reasonableness, Inspection
and  12-month lease are required.

The St Cloud HRA will not authorize the family to move during the first 12 months of the lease.
After the first 12 months of the lease, a family may terminate the tenancy in accordance with the
terms of the lease. All new and revised leases are subject to the St Cloud HRA's approval.

SECURITY DEPOSITS

Families are responsible for paying security deposits if charged by the owner. The security
deposit may not exceed the amount charged to unassisted tenants (nor the maximum prescribed
by State or Local laws).

STEP 4
HAP CONTRACT AND LEASE ARE SIGNED

After the unit has passed the HQS inspection standards and the rent has been determined to
be reasonable, then the Housing Assistance Payment Contract (HAP Contract) will be offered and the
Owner will offer the Family a lease.

The RENT TO OWNER is the monthly rent payable to the Owner under the lease. The Rent to
Owner consists of the Housing Assistance Payment plus the Tenant Rent:

HOUSING ASSISTANCE PAYMENT is the monthly assistance payment by the St Cloud HRA
to the owner for rent under the lease.

FAMILY RENT TO OWNER is the amount payable monthly by the family as rent to the owner.
In the initial year of the Contract, the family mar pay up to a maximum of 40% of adjusted income.
However, this amount will vary based on the family's income.

STEP 5
HOUSING ASSISTANCE PAYMENT (HAP) TO OWNER

Once the HAP Contract and lease are signed, the initial payment will be made and will continue to
be made monthly to the owner as long as the family continues to meet eligibility criteria and the unit
qualifies under the program.

The St Cloud HRA will make these Housing Assistance Payments directly o the owner. The
ownher is responsible for collecting the Family's portion of the rent.

1



CHAPTER ITI—-INSTRUCTIONS
PROCESSING A REQUEST FOR TENANCY APPROVAL

Once you have agreed to lease the unit, working together, you and the perspective tenant must
complete the following forms and return them to the St. Cloud HRA. In order for assistance to begin
in any given month, these forms must be in our office by the 15th of the month prior to 4:00 p.m.
There are no exceptions. Example: In order for assistance to begin July 1, paperwork must be in our office by 4:00 p.m.
on June 15. (If the 15th falls on a weekend or holiday, paperwork must be turned in by 4:00 p.m. the next business day.)

Request for Tenancy Approval

Inspection Summary

Lease Addendum for Crime Free, Drug Free Housing
Lease Addendum for Lead-Based Paint

Tenancy Addendum (to be attached to 12 month lease)

oW e

What happens next? After the forms are received completed in our office, an inspection will be
scheduled. Once the unit passes inspection, the contract is sent out and signed, as well as the lease.
During this initial contract the rent amount may not be increased and you cannot accept any amount
abcl>ve the contract from the tenant or from anyone else on behalf of the tenant including a change in
utilities.

Result — the Housing Assistance Payment (HAP) will be sent to you at the beginning of each month.

12



CHAPTER IV—ANNUAL REQUIRMENTS OF THE
HOUSING CHOICE VOUCHER PROGRAM

HUD requires that the following take place annually:

Annual Recertification The family must be recertified to determine continued eligibility for the
program and the correct level of assistance based on income and family composition. The owner will
receive notice of any change in the Tenant Rent or Housing Assistance Payment.

Annual HQS Inspection The unit must be inspected and meet housing quality standards (HQS)
annually. However, an inspection may occur more frequently if a violation is reported or a municipality
requests a special inspection.

If the unit fails an HQS inspection, the owner must take corrective action within the specified
period of time, unless an extension is approved. If an HQS violation is considered an emergency
violation, the owner must correct the defect within 24 hours. If corrective action is not taken, the
St Cloud HRA will abate (stop) the HAP payment.

If the HQS violations are considered non-emergency corrective action must be taken within 30
days, unless an extension is approved. If corrective action is not taken, the St. Cloud HRA will abate
(stop) the HAP payment.

If a unit is non-compliant with HQS for more than 90 days, the HAP contract will be terminated.

Abatement Means No Housing Assistance Payments Will Be Made. According to the HAP Contract,
the owner is responsible for ensuring that the unit meets HQS during the entire term of the HAP
Contract. If at any time it is determined that the unit does not meet HQS, the St Cloud HRA will
notify the owner in writing and provide the owner with a reasonable period of time to make repairs. If
the repairs are not made within that time period, the St Cloud HRA is required to abate payments. If a
payment is abated, the Family is still responsible for their share of the rent; however the St Cloud
HRA will not make the HAP payment.

If a unit is abated, HAP payment will not resume until the repairs are made. Furthermore, there
will be no retroactive payments for the period of time that the unit was in abatement for
non-compliance with HQS. If aunit is in abatement for more than 90 days, the HAP Contract may be
terminated.

Local Housing Codes If the St Cloud HRA received notice from a municipality that a unit is in serious

violation of a housing code, a special inspection will be completed. If documented deficiencies are not

corrected within 30 days, the unit will be abated. If an HQS breach is considered an emergency viola-
tion, the owner must correct the defect within 24 hours.

13



RENT ADJUSTMENTS
. The owner may not increase the rent during the first tfwelve (12) months of the lease.

. Requests for rent adjustments must be made o the St. Cloud HRA and the tenant, in
writing, at least 60 days prior to the date of the increase. The owner should request a
reasonable amount. All rent increases are subject to rent reasonableness.

. The St Cloud HRA will provide written notice to the owner and the family of any changes in
the family's and the HAP rent amounts.




CHAPTER V-LEASE AND HAP CONTRACT
TERMINATION

The owner's approved lease and the HAP Contract run concurrently. Therefore, if the
assisted lease ends, the HAP Contract ends.

The HAP Contract terminates if:

THE OWNER EVICTS THE FAMILY- The owner may evict only by instituting a court action.
The owner must give the St Cloud HRA a copy of any eviction notice given to a family.

THE FAMILY TERMINATES THE TENANCY- The family may terminate the tenancy any-
time after the first year of the lease with proper notice to the owner. Proper notice is de-
fined in the lease.

THE FAMILY MOVES FROM THE UNIT- A family is required to give the owner notice in
accordance with the lease terms before moving from the unit. After the first year of the

lease, the St Cloud HRA will allow a family to move if they have not entered into a new one-
year lease. We will notify the owner if a family gives notice Yo move to another unit.

ST CLOUD HRA TERMINATES THE FAMILY'S ASSISTANCE - The St Cloud HRA will
provide the owner and the family with advance written notice if the family is being terminated
from the program. When the family is ferminated from the Housing Choice Voucher Program,
the HAP Contract automatically terminates.

THE OWNER TERMINATES THE TENANCY - The Owner may terminate the tenancy at
the end of the initial term or any consecutive term with proper notice in accordance with the
lease.

15




CHAPTER VI—LEAD-BASED PAINT REGULATIONS

LS BB Winhing o 2
L S Vil i gion B 007 a

Lead-based paint rules apply to all housing constructed before
1978.

Your All fenants must be provided with a copy of the HUD/EPA pamphlet
. “Protect your Family From Lead In Your Home". This document,

Family EPA747-K-9401 is available through the web site:

From www.epa.gove/oppt/lead/training/appendix2.pdf

Lead In The owner and family must complete and sign a "Disclosure of
Your Information on Lead-Based Paint and/or Lead-Based Paint Hazards."
Home ;crhe.lowner must disclose any know lead-based paint hazards to the
amily.
- S— The St Cloud HRA must complete a visual assessment for deteriorated
EPA =t Fain‘r during the initial and annual inspection. (For more information on
ead-based paint, see HUD web page at www.hud.gov.)

Protect

L H LD W ngton I ) 4160

CHAPTER VII—HQS INSPECTION CHECKLIST

Listed below are the items involved with an HQS Inspection of your unit/property. Please look your unit over
carefully before the scheduled inspection date. The St Cloud HRA will not enter into a HAP Contract with you
until the unit passes an HQS inspection.

The ten areas that will be reviewed for HQS are:

5.

H W N =

Living Room 6. Building Exterior

Kitchen 7. Heating and Plumbing

Bathroom 8. General Health and Safety

Other Rooms Used for Living 9. Paint Condition

Secondary Rooms (not used for living) 10. Building Common Areas (i.e. Hallways)

See Sample HUD and HCV PROGRAM forms, page #39.

EMERGENCY FAIL ITEMS: The following items are to be considered examples of emergency items that
need to be abated within 24 hours.

ARAUHIOITMOO®>

No hot and/or cold water L. Other conditions which pose an immediate
No electricity threat to health or safety

Inability to maintain adequate heat M. Smoke alarm not working

Major plumbing leak N. Carbon monoxide detector not working

Natural Gas leak

Broken lock(s) on first floor doors or windows

Broken windows that unduly allow weather elements into the unit
Electrical outlet smoking or sparking

Exposed electrical wires which could result in shock or fire

Unusable toilet when only one toilet is present in the unit

Security Risks such as broken doors or windows that would allow intrusion

16



CHAPTER VIII—FREQUENTLY ASKED QUESTIONS

Q: Why did the applicant pass the HRA's background check but does not pass the landlord background check?

A While the HCV Program does require a complete a criminal background check on all persons 18 years of
age and older, the parameters for qualifying for the HCV Program are much different than what a landlord may
require. Also, the HCV Program does not complete a background credit check. Landlords should follow their
written policies and procedures.

Q: If aresident fails to pay their portion of the rent are they protected by the HCV Program from eviction?

A: A landlord must follow their policies and procedures for all its residents equally, whether they receive
rental assistance or not.

Q: Can I charge a different amount for a security deposit for persons receiving rental assistance than
persons not receiving assistance?

A No, a Landlord must charge the same amount for either.

Q: Are there different payment standards for different type units? (i.e. Apartments, Town Homes, Single
Family Homes, or Duplexes?)

A: No, payment standards are set up by bedroom size and the area the unit is located.

CHAPTER XI—MOST COMMON OWNER
VIOLATIONS

To avoid the most common program violations, an
Owner should:

e Always maintain the unit in accordance with
HQS standards.

o Never accept payments from the St Cloud
HRA for a vacant unit.

e Never demand or accept unauthorized
payments from a family. A side payment is
any money paid by a tenant to the owner for
rent that is above the approved Contract
rent, or changing the responsibility of
Utilities from the approved Contract.

17



SIDE PAYMENT VIOLATION

Did You Know?
SIDE PAYMENTS ARE FRAUD

We like to keep everyone informed and aware of the Housing Choice Voucher
Rules and Regulations. Therefore, we want to make sure you are aware of what
a side payment is and inform you that it is against the Section 8 Housing Choice
Voucher Regulations.

What is a Side Payment?

It is an agreement with the tenant to pay an additional amount of money for
rent that is above the amount listed on the lease and/or the Section 8 Housing
Choice Voucher Contract.

It is any amount of money paid for rent in addition to the "Rent to Owner”
amount as specified in the Housing Assistance Payment (HAP) contract or the
Notice of Rent Change letter.

The Housing Assistance Payments Contract that you are signing states:
Part C, #5, Family Payment to Owner

The owner may not charge or accept, from the family or from
any other source, any payment for rent of the unit in addition to the rent to
owner. Rent to owner includes all housing services, maintenance, utilities and
appliances to be provided and paid by the owner in accordance with the lease.

The owner must immediately return any excess rent payment to
the tenant.

What is the consequence of entering into a Side Payment?

Penalties for Committing Fraud: The United States Department of Housing and
Urban Development (HUD) places a high priority on preventing fraud.

The consequences are:

¢ The tenant may be evicted from your apartment or house.

e The tenant and/or landlord/owner would be required to repay all overpaid
rental assistance received.

e The tenant and/or landlord/owner may be fined up to $10,000

e Tenant and/or landlord/owner may be imprisoned for up to 5 years; and/or

Prohibited from r'eceivin? future assistance or prohibited from being a
landlord/owner who the HRA will do business with regarding the Section 8
Housing Choice Voucher Program. (September 2007)

18



CHAPTER IX—SAMPLE HUD AND HCV PROGRAM

ATTENTION:

These forms are being included in this document so that landlords and owners may become familiar with
their content. These forms have been resized and are smaller than normal to fit this handbook. DO
NOT USE ANY OF THE FORMS DIRECTLY FROM THIS HANDBOOK. The HCV PROGRAM staff
will provide original forms.

The sample forms that appear in this handbook are:

FORM # FORM NAME NUMBER OF PAGES
1. HUD-52646 Voucher 3

2. HUD-52517 Request for Tenancy Approval 2

3. HUD-52641 Housing Assistance Contract 12

4. HUD-52641-A Tenancy Addendum/with Signature Page 4

5. HCV-Disclosure Lead-Based Paint and Lead-Based Hazards 1

6. HCV-Addendum Crime-Free/Drug-Free Housing 1

7. HCV-Inspection Inspection Summary 2

8. HCV-Inspection Inspection Form 8
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Voucher

Housing Choice Voucher Program

U.S. Department of Housing OMB No. 2577-0169

and Urban Development (exp. 04/30/2026)
Office of Public and Indian Housing
OMB Burden Statement: The public reporting burden for this information collection is estimated to be up to 0.05 hours, including the time for
reviewing instructions, searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of
information. This collection of information is required for participation in the housing choice voucher program. Assurances of confidentiality are
not provided under this collection. Send comments regarding this burden estimate or any other aspect of this collection of information, including
suggestions to reduce this burden, to the Office of Public and Indian Housing, US. Department of Housing and Urban Development, Washington, DC
20410. HUD may not conduct and sponsor, and a person is not required to respond to, a collection of information unless the collection displays a
valid control number.
Privacy Act Statement. The Department of Housing and Urban Development (HUD) is authorized to collect the information on this form by 24 CFR §
982.302. The information is used to authorize a family to look for an eligible unit and specifies the size of the unit. The information also sets forth
the family’s obligations under the Housing Choice Voucher Program. The Personally Identifiable Information (Pll) data collected on this form are not
stored or retrieved within a system of record.

Please read entire document before completing form Voucher Number
Fill in all blanks below. Type or print clearly.

1. Insert unit size in number of bedrooms. (This is the number of bedrooms for which the Family qualifies, 1. Unit Size
and is used in determining the amount of assistance to be paid on behalf of the Family to the owner.)

2. Date Voucher Issued (mm/dd/yyyy) Insert actual date the Voucher is issued to the Family. 2. Issue Date (mm/ddiyyyy)

3. Date Voucher ExPires (mm/dd/yyyy) must be at least sixty days after date Voucher is issued. 3. Expiration Date (mm/ddAyyyy)
(See Section 6 of this form.)

4. Date Extension Expires (if applicable)(mm/ddAyyy) 4. Date Extension Expires (mm/dd/yyyy)

(See Section 6. of this form)

5.Name of Family Representative |6. Signature of Family Representative | Date Signed

| ||mm/ddlyyyy)

7.Name of Public Housing Agency (PHA)

8.Name and Title of PHA Official 9. Signature of PHA Official Date Signed
mm/ddfyyyy)
Page 1 of 2 form HUD-52646 (04/2023)

Previous editions obsolete
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1. Housing Choice Voucher Program

A

The public housing agency (PHA) has determined that the

above named family (item 5) is eligible to participate in the housing choice voucher program. Under this
program, the family chooses a decent, safe and sanitary unit to live in. If the owner agrees to lease the unit to the
family under the housing choice voucher program, and if the PHA approves the unit, the PHA will enter into a
housing assistance payments (HAP) contract with the owner to make monthly payments to the owner to help the
family pay the rent.

The PHA determines the amount of the monthly housing assistance payment to be paid to the owner. Generally,
the monthly housing assistance payment by the PHA is the difference between the applicable payment standard
and 30 percent of monthly adjusted family income. In determine the maximum initial housing assistance
payment for the family, the PHA will use the payment standard in effect on the date the tenancy is approved by
the PHA. The family may choose to rent a unit for more than the payment standard, but this choice does not
change the amount of the PHA’s assistance payment. The actual amount of the PHA’s assistance payment will
be determined using the gross rent for the unit selected by the family.

2. Voucher

A

When issuing this voucher the PHA expects that if the family finds an approval unit, the PHA will have the
money available to enter into a HAP contract with the owner. However, the PHA is under no obligation to the
family, to any owner, or to any other person, to approve a tenancy. The PHA does not have any liability to any
party by the issuance of this voucher.

The voucher does not give the family any right to participate in the PHA’s housing choice voucher program. The
family becomes participant in the PHA’s housing choice voucher program when the HAP contract between the
PHA and the owner takes effect.

During the initial or any extended term of this voucher, the PHA may require the family to report progress in
leasing a unit at such intervals and times as determined by the PHA.

3. PHA Approval or Disapproval of Unit or Lease

A.

When the family finds a suitable unit where the owner is willing to participate in the program, the family must
give the PHA the request for tenancy approval (of the form supplied by the PHA), signed by the owner and the
family, and a copy of the lease, including the HUD-prescribed tenancy addendum. Note: Both documents must
be given to the PHA no later than the expiration date stated in item 3 or 4 on top of page one of this
voucher.
The family must submit these documents in the manner that is required by the PHA. PHA policy may prohibit
the family from submitting more than one request for tenancy approval at a time.
The lease must include, word-for-word, all provisions of the tenancy addendum required by HUD and supplied
by the PHA. This is done by adding the HUD tenancy addendum to the lease used by the owner. If there is a
difference between any provisions of the HUD tenancy addendum and any provisions of the owner’s lease, the
provision of the HUD tenancy addendum shall control.
After receiving the request for tenancy approval and a copy of the lease, the PHA will inspect the unit. The PHA
may not give approval for the family to lease the unit or execute the HAP contract until the PHA has determined
that all the following program requirements are met: the unit is eligible; the unit has been inspected by the PHA
and passes the housing quality standards (HQS); the rent is reasonable; and the landlord and tenant have executed
the lease including the HUD-prescribed tenancy addendum.
If the PHA approves the unit, the PHA will notify the family and the owner, and will furnish two copies of the
HAP contract to the owner.

1. The owner and the family must execute the lease.

2. The owner must sign both copies of the HAP contract and must furnish to the PHA a copy of the

executed lease and both copies of the executed HAP contract.

3. The PHA will execute the HAP contract and return an executed copy to the owner.
If the PHA determined that the unit or lease cannot be approved for any reason, the PHA will notify the owner
and the family that:

1. The proposed unit or lease is disapproved for specified reasons, and

2. Ifthe conditions requiring disapproval are remedied to the satisfaction of the PHA on or before the date

specified by the PHA, the unit or lease will be approved.

4. Obligations of the Family

A. When the family’s unit is approved and the HAP contract is executed, the family must follow the rules listed
below in order to continue participating in the housing choice voucher program.
B. The family must:

1. Supply any information that the PHA or HUD determined to be necessary including evidence of
citizenship or eligible immigration status, and information for use in a regularly schedule reexamination
or interim reexamination of family income and composition.
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2. Disclose and verify social security numbers and sign and submit consent forms for obtaining
information.

3. Supply any information requested by the PHA to verify that the family is living in the unit or

information related to family absence from the unit.

Promptly notify the PHA in writing when the family is away from the unit for an extended period of

time in accordance with PHA policies.

Allow the PHA to inspect the unit at reasonable times and after reasonable notice.

Notify the PHA and the owner in writing before moving out of the unit or terminating the lease.

Use the assisted unit for residence by the family. The unit must be the family’s only residence.

Promptly notify the PHA in writing of the birth, adopting, or court-awarded custody of a child.

Request PHA written approval to add any other family member as an occupant of the unit.

0. Promptly notify the PHA in writing if any family member no longer lives in the unit. Give the PHA a

copy of any owner eviction notice.

11. Pay utility bills and provide and maintain any appliances that the owner is not required to provide under

the lease.

C. Any information the family supplies must be true and complete.

D. The family (including each family member) must not:

1. Own or have any interest in the unit (other than in a cooperative, or the owner of a manufactured home

leasing a manufactured home space).

2. Commit any serious or repeated violation of the lease.

3. Commit fraud, bribery or any other corrupt or criminal act in connection with the program.

4. Engage in drug-related criminal activity or violent criminal activity or other criminal activity that
threatens the health, safety or right to peaceful enjoyment of other residents and persons residing in the
immediate vicinity of the premises.

Sublease or let the unit or assign the lease or transfer the unit.

Receive housing choice voucher program housing assistance while receiving another housing subsidy,

for the same unit or a different unit under any other Federal, State, or local housing assistance program.

7. Damage the unit or premises (other than damage from ordinary wear and tear) or permit any guest to
damage the unit or premises.

8. Receive housing choice voucher program housing assistance while residing in a unit owned by a parent,
child, grandparent, grandchild, sister, or brother of any member of the family, unless the PHA has
determined (and has notified the owner and the family of such determination) that approving rental of
the unit, notwithstanding such relationship, would provide reasonable accommodation for a family
member who is a person with disabilities.

9. Engage in abuse of alcohol in a way that threatens the health, safety or right to peaceful enjoyment of
the other residents and persons residing in the immediate vicinity of the premises.

>~
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5. Illegal Discrimination

If the family has reason to believe that, in its search for suitable housing, it has been discriminated against on the basis of
age, race, color, religion, sex (including sexual orientation and gender identity), disability, national origin, or familial
status, the family may file a housing discrimination complaint with any HUD Field Office in person, by mail, or by
telephone. The PHA will give the family information on how to fill out and file a complaint.

6. Expiration and Extension of Voucher

The voucher will expire on the date stated in item 3 on the top of page one of the voucher unless the family requests an
extension in writing and the PHA grants a written extension of the voucher in which case the voucher will expire on the
date stated in item 4. At its discretion, the PHA may grant a family’s request for one or more extensions of the initial term.

If the family needs and requests an extension of the initial voucher term as a reasonable accommodation, in accordance

with part 8 of this title, to make the program accessible to a family member who is a person with disabilities, the PHA
must extend the voucher term up to the term reasonably required for that purpose.
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U.S Department of Housing and OMB Approval No. 2577-0169
Request for Tenancy Approval Urban Development exp. 04/30/2026

Housing Choice Voucher Program Office of Public and Indian Housing

When the participant selects a unit, the owner of the unit completes this form to provide the PHA with information about the unit. The information is
used to determine if the unit is eligible for rental assistance.

1.Name of Public Housing Agency (PHA) 2. Address of Unit (street address, unit #, city, state, zip code)
3.Requested Lease Start 4.Number of Bedrooms [5.Year Constructed |6.Proposed Rent [7.Security Deposit  |8.Date Unit Available

Date Amt for Inspection
9.Structure Type 10. If this unit is subsidized, indicate type of subsidy:

D Single Family Detached {one family under one roof) D Section 202 D Section 221(d)(3)}(BMIR)

D Semi-Detached {duplex, attached on one side) D Tax Credit D HOME

I:l Rowhouse/Townhouse {(attached on two sides) E] Section 236 (insured or uninsured)

D Low-rise apartment building {4 stories or fewer) D Section 515 Rural Development

O High-rise apartment building (5+ stories) [ other (Describe Other Subsidy, including any state

or local subsidy)
D Manufactured Home {mabile home)

11. Utilities and Appliances

The owner shall provide or pay for the utilities/appliances indicated below by an “O”. The tenant shall provide or pay
for the utilities/appliances indicated below by a “T”. Unless otherwise specified below, the owner shall pay for all
utilities and provide the refrigerator and range/microwave.

Item Specify fuel type Paid by
Heating D Natural gas D Bottled gas D Electric D Heat Pump D Oil D Other
Cooking D Natural gas D Bottled gas D Electric D Other
Water Heating D Natural gas D Bottled gas D Electric D Oil D Other

Other Electric

Water

Sewer

Trash Collection

Air Conditioning

Other (specify)
Provided by
Refrigerator
Range/Microwave
Previous editions are obsolete 1 HUD-52517 (04/2023)
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REQUEST FOR TENANCY APPROVAL

UNIT

LOCATION (County)

|:| Benton

[ Jcity of st. Cloud

I:|Sherburne |:|Wright

SQUARE FOOTAGE OF UNIT

QUALITY AND CONDITION OF UNIT

Unknown
Above Average

Poor
Excellent

I:lAverage

UTILITIIES

Heating Type

Baseboard

Water

[ Jcity/Public

Sewer

[ Jcity/Public

Air Conditioning

|:|Central

|:|Wind0w/Wa|I

|:|Heat Pump |:|Radiator

|:|None

AMENITIES

Cable Included

Dryer In Unit

Washer In Unit
Washer/Dryer Hook-Up
On-Site Laundry
Dishwasher

Garbage Disposal
Microwave

Swimming Pool
Balcony

PARKING MANTENANCE
1 Car Garage Lawn Care
2 Car Garage Pest Control

1 Covered Space
2 Covered Space
Assigned
Unassigned
Driveway

Street

None

PAYMENT (ACH Remittance) MADE TO:

Name

Email Address

Property Name

Check if New/Changed Owner

INSPECTION CONTACT INFORMATION

Name

Title

Phone

Email

24




12. Owner’s Certifications

a. The program regulation requires the PHA to certify that
the rent charged to the housing choice voucher tenant
is not more than the rent charged for other unassisted
comparable units. Owners of projects with more than 4
units must complete the following section for most
recently leased comparable unassisted units within the
premises.

Address and unit number

Date Rented | Rental Amount

b. The owner (including a principal or other interested
party) is not the parent, child, grandparent, grandchild,
sister or brother of any member of the family, unless
the PHA has determined (and has notified the owner
and the family of such determination) that approving
leasing of the unit, notwithstanding such relationship,
would provide reasonable accommodation for a family
member who is a person with disabilities.

¢. Check one of the following:

[ Lead-based paint disclosure requirements do not apply
because this property was built on or after January 1,
1978.

El The unit, common areas servicing the unit, and exterior
painted surfaces associated with such unit or common
areas have been found to be lead-based paint free by a
lead-based paint inspector certified under the Federal
certification program or under a federally accredited
State certification program.

Oa completed statement is attached containing
disclosure of known information on lead-based paint
and/or lead-based paint hazards in the unit, common
areas or exterior painted surfaces, including a
statement that the owner has provided the lead hazard
information pamphlet to the family.

13. The PHA has not screened the family’s behavior or
suitability for tenancy. Such screening is the owner’s
responsibility.

14. The owner’s lease must include word-for-word all
provisions of the HUD tenancy addendum.

15. The PHA will arrange for inspection of the unit and will
notify the owner and family if the unit is not approved.

OMB Burden Statement: The public reporting burden for this information collection is estimated to be 0.5 hours, including the time for reviewing
instructions, searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of information.
Collection of information about the unit features, owner name, and tenant name is voluntary. The information sets provides the PHA with information
required to approve tenancy. Assurances of confidentiality are not provided under this collection. Send comments regarding this burden estimate or
any other aspect of this collection of information, including suggestions to reduce this burden, to the Office of Public and Indian Housing, US.
Department of Housing and Urban Development, Washington, DC 20410. HUD may not conduct and sponsor, and a person is not required to respond
to, a collection of information unless the collection displays a valid control number.

Privacy Notice: The Department of Housing and Urban Development (HUD) is authorized to collect the information required on this form by 24 CFR
982.302. The form provides the PHA with information required to approve tenancy. The Personally Identifiable Information (PIl) data collected on this

form are not stored or retrieved within a system of record.

I/We, the undersigned, certify under penalty of perjury that the information provided above is true and correct. WARNING: Anyone who knowingly
submits a false claim or makes a false statement is subject to criminal and/or civil penalties, including confinement for up to 5 years, fines, and civil and
administrative penalties. (18 U.S.C. §§ 287, 1001, 1010, 1012; 31 U.S.C. §3729, 3802).

Print or Type Name of Owner/Owner Representative

Print or Type Name of Household Head

Owner/Owner Representative Signature

Head of Household Signature

Business Address

Present Address

Telephone Number Date {(mm/dd/yyyy)

Telephone Number/Email Address Date (mm/dd/yyyy)

Previous editions are obsolete
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Housing Assistance Payments (HAP) Contract OMB Approval No. 2577-0169
Section 8 Tenant-Based Assistance exp. 4/30/2026
Housing Choice Voucher Program

OMB Burden Statement. The public reporting burden for this information collection is estimated to be up to 0.5 hours, including the time for reviewing
instructions, searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of information. This
collection of information is required to establish the terms between a private market owner and a PHA for participating in the program, including whether the
tenant or owner pays for utilities and services. Assurances of confidentiality are not provided under this collection. Send comments regarding this burden
estimate or any other aspect of this collection of information, including suggestions to reduce this burden, to the Office of Public and Indian Housing, US.
Department of Housing and Urban Development, Washington, DC 20410. HUD may not conduct and sponsor, and a person is not required to respond to, a
collection of information unless the collection displays a valid control number.

Privacy Notice. The Department of Housing and Urban Development (HUD) is authorized to collect the information on this form by 24 CFR § 982.451. The
information is used to provide Section 8 tenant-based assistance under the Housing Choice Voucher program in the form of housing assistance payments. The
Personally Identifiable Information (PII) data collected on this form are not stored or retrieved within a system of record.

Instructions for use of HAP Contract cooperative housing; and (3) the homeownership option under
This form of Housing Assistance Payments Contract (HAP Section 8(y) of the United States Housing Act of 1937 (42 U.S.C.
contract) is used to provide Section 8 tenant-based assistance under 14371f(y)).

the housing choice voucher program (voucher program) of the U.S. How to fill in Part A

Department of Housing and Urban Development (HUD). The main Section by Section Instructions

regulation for this program is 24 Code of Federal Regulations Part

982. Section 2: Tenant

. . . ) Enter full name of tenant.
The local voucher program is administered by a public housing

agency (PHA). The HAP contract is an agreement between the Section 3. Contract Unit

PHA and the owner of a unit occupied by an assisted family. The Enter address of unit, including apartment number, if any.
HAP contract has three parts:

Part A Contract information (fill-ins).
See section by section instructions.
Part B Body of contract

Part C Tenancy addendum

Section 4. Household Members

Enter full names of all PHA-approved household members.
Specify if any such person is a live-in aide, which is a person
approved by the PHA to reside in the unit to provide supportive
services for a family member who is a person with disabilities

Use of this form

Use of this HAP contract is required by HUD. Modification of the
HAP contract is not permitted. The HAP contract must be word-
for-word in the form prescribed by HUD. The initial lease term must be for at least one year. However, the
However, the PHA may choose to add the fo]lowj_ng; PHA may approve a shorter initial lease term if the PHA
determines that:

Section 5. Initial Lease Term
Enter first date and last date of initial lease term.

Language that prohibits the owner from collecting a security
deposit in excess of private market practice, or in excess of e Such shorter term would improve housing opportunities
amounts charged by the owner to unassisted tenants. Such a for-the tenant..and

prohibition must be added to Part A of the HAP contract. e Such shorter term is the prevailing local market practice.

Language that defines when the housing assistance payment by the
PHA is deemed received by the owner (e.g., upon mailing by the
PHA or actual receipt by the owner). Such language must be added
to Part A of the HAP contract.

To prepare the HAP contract, fill in all contract information in Part
A of the contract. Part A must then be executed by the owner and

Section 6. Initial Rent to Owner

Enter the amount of the monthly rent to owner during the initial
lease term. The PHA must determine that the rent to owner is
reasonable in comparison to rent for other comparable unassisted
units. During the initial lease term, the owner may not raise the rent

the PHA. to owner.

Use for special housing types Section 7. Housing Assistance Payment

In addition to use for the basic Section 8 voucher program, this Enter the initial amount of the monthly housing assistance
form must also be used for the following “special housing types” payment.

which are voucher program variants for special needs (see 24 CFR
Part 982, Subpart M): (1) single room occupancy (SRO) housing;
(2) congregate housing; (3) group home; (4) shared housing; and
(5) manufactured home rental by a family that leases the
manufactured home and space. When this form is used for a special
housing type, the special housing type shall be specified in Part A
of the HAP contract, as follows: “This HAP contract is used for the
following special housing type under HUD regulations for the
Section 8 voucher program: (Insert Name of Special Housing
type).”

However, this form may not be used for the following special
housing types: (1) manufactured home space rental by a family that
owns the manufactured home and leases only the space; (2)

Section 8. Utilities and Appliances.

The lease and the HAP contract must specify what utilities and
appliances are to be supplied by the owner, and what utilities and
appliances are to be supplied by the tenant. Fill in section 8 to
show who is responsible to provide or pay for utilities and
appliances.

Previous editions are obsolete form HUD-52641 (4/2023)
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Housing Assistance Payments Contract U.S. Department of Housing
and Urban Development

(HAP Contract) Office of Public and Indian Housing
Section 8 Tenant-Based Assistance
Housing Choice Voucher Program

Part A of the HAP Contract: Contract Information

(To prepare the contract, fill out all contract information in Part A.)

1. Contents of Contract
This HAP contract has three parts:

Part A: Contract Information
Part B: Body of Contract
Part C: Tenancy Addendum

2. Tenant

3. Contract Unit

4. Household

The following persons may reside in the unit. Other persons may not be added to the household without prior written approval of
the owner and the PHA.

5. Initial Lease Term

The initial lease term begins on (mm/dd/yyyy):

The initial lease term ends on (mm/dd/yyyy):

6. Initial Rent to Owner

The initial rent to owner is: $
During the initial lease term, the owner may not raise the rent to owner.

7. Initial Housing Assistance Payment

The HAP contract term commences on the first day of the initial lease term. At the beginning of the HAP contract term, the amount
of the housing assistance payment by the PHA to the owner is $ per month.

The amount of the monthly housing assistance payment by the PHA to the owner is subject to change during the HAP contract term
in accordance with HUD requirements.

Previous editions are obsolete Page 2 of 13 form HUD-52641 (4/2023)
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8. Utilities and Appliances

The owner shall provide or pay for the utilities/appliances indicated below by an “O”. The tenant shall provide or pay for the
utilities/appliances indicated below by a “T”. Unless otherwise specified below, the owner shall pay for all utilities and provide the

refrigerator and range/microwave.

Iltem

Specify fuel type

Paid by

Heating

D Natural gas D Bottled gas

D Electric D Heat Pump D Oil D Other

Cooking

D Natural gas D Bottled gas

D Electric

D Other

Water Heating

D Natural gas D Bottled gas

D Electric

O o O other

Other Electric

Water

Sewer

Trash Collection

Air Conditioning

Other (specify)

Provided by

Refrigerator

Range/Microwave

Signatures

I/We, the undersigned, certify under penalty of perjury that the information provided above is true and correct. WARNING: Anyone
who knowingly submits a false claim or makes a false statement is subject to criminal and/or civil penalties, including confinement for
up to 5 years, fines, and civil and administrative penalties. (18 U.S.C. § 287, 1001, 1010, 1012; U.S.C. § 3729, 3802).

Public Housing Agency

Print or Type Name of PHA

Signature

Print or Type Name and Title of Signatory

Date (mm/dd/yyyy)

Mail payments to:

Owner

Print or Type Name of Owner

Signature

Print or Type Name and Title of Signatory

Date (mm/dd/yyyy)

Name

Address (street, city, state, zip code)

Previous editions are obsolete
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(6) The HAP contract terminates automatically
upon the death of a single member
household, including single member
households with a live-in aide.

(7) The PHA may terminate the HAP contract
if the PHA determines that the contract unit
does not provide adequate space in
accordance with the HQS because of an
increase in family size ora change in family
composition.

(8) If the family breaks up, the PHA may
terminate the HAP contract, or may
continue housing assistance payments on
behalf of family members who remain in
the contract unit.

(9) The PHA may terminate the HAP contract
ifthe PHA determines that the unit does not
meet all requirements of the HQS, or
determines that the owner has otherwise
breached the HAP contract.

Provision and Payment for Utilities and Appliances

payments to the owner on behalf of the family
at the beginning of each month.

(2) The PHA must pay housing assistance
payments promptly when due to the owner.

(3) If housing assistance payments are not paid
promptly when due after the first two calendar
months of the HAP contract term, the PHA
shall pay the owner penalties if all of the
following circumstances apply: (i) Such
penalties are in accordance with generally
accepted practices and law, as applicable in the
local housing market, governing penalties for
late payment of rent by a tenant; (ii) It is the
owner’s practice to charge such penalties for
assisted and unassisted tenants; and (iii) The
owner also charges such penalties against the
tenant for late payment of family rent to owner.
However, the PHA shall not be obligated to
pay any late payment penalty if HUD
determines that late payment by the PHA is due
to factors beyond the PHA’s control.
Moreover, the PHA shall not be obligated to
pay any late payment penalty if housing

a. The lease must specify what utilities are to be 4
provided or paid by the owner or the tenant. assistance payments by the PHA are delayed or
. . denied as a remedy for owner breach of the
b. The lease must specify what appliances are to be pro- HAP contract (including any of the following
vided or paid by the owner or the tenant. PHA remedies: recovery of overpayments,
c. Part A of the HAP contract specifies what utilities and suspension of housing assistance payments,

appliances are to be provided or paid by the owner or
the tenant. The lease shall be consistent with the HAP
contract.

Rent to Owner: Reasonable Rent

abatement or reduction of housing assistance
payments, termination of housing assistance
payments and termination of the contract).

(4) Housing assistance payments shall only be
paid to the owner while the family is residing

a. During the HAP contract term, the rent to owner may in the contract unit during the term of the HAP
at no time exceed the reasonable rent for the contract contract. The PHA shall not pay a housing
unit as most recently determined or redetermined by assistance payment to the owner for any month
the PHA in accordance with HUD requirements. after the month when the family moves out.

b. The PHA must determine whether the rent to owneris b. Owner compliance with HAP contract Unless the
reasonable in comparison to rent for other comparable owner has complied with all provisions of the HAP
unassmted-umts. To make this determination, the PHA contract, the owner does not have a right to receive
must consider: housing assistance payments under the HAP contract.

(1) The location, quality, size, unit type, and age of c. Amount of PHA payment to owner
th tract unit; and :
econ rac. .um et i ) ) (1) The amount of the monthly PHA housing
(2) Any amenities, housing services, maintenance assistance payment to the owner shall be
and utilities provided and paid by the owner. determined by the PHA in accordance with
¢. The PHA must redetermine the reasonable rent when HUD requirements for a tenancy under the
required in accordance with HUD requirements. The voucher program.
PHA may redetermine the reasonable rent at any time. (2) The amount of the PHA housing assistance
d. During the HAP contract term, the rent to owner may payment is subject to change during the HAP

not exceed rent charged by the owner for comparable
unassisted units in the premises. The owner must give
the PHA any information requested by the PHA on
rents charged by the owner for other units in the
premises or elsewhere.

PHA Payment to Owner

a.

When paid
(1) During the term of the HAP contract, the PHA
must make monthly housing assistance

contract term in accordance with HUD
requirements. The PHA must notify the family
and the owner of any changes in the amount of
the housing assistance payment.

(3) The housing assistance payment for the first

month of the HAP contract term shall be pro-
rated for a partial month.

d. Application of payment The monthly housing

assistance payment shall be credited against the
monthly rent to owner for the contract unit.

Previous editions are obsolete Page 5 of 13 form HUD-52641 (4/2023)

29



(6) The HAP contract terminates automatically
upon the death of a single member
household, including single member
households with a live-in aide.

(7) The PHA may terminate the HAP contract
if the PHA determines that the contract unit
does not provide adequate space in
accordance with the HQS because of an
increase in family size ora change in family
composition.

(8) If the family breaks up, the PHA may
terminate the HAP contract, or may
continue housing assistance payments on
behalf of family members who remain in
the contract unit.

(9) The PHA may terminate the HAP contract
ifthe PHA determines that the unit does not
meet all requirements of the HQS, or
determines that the owner has otherwise
breached the HAP contract.

5. Provision and Payment for Utilities and Appliances

a. The lease must specify what utilities are to be
provided or paid by the owner or the tenant.

b. The lease must specify what appliances are to be pro-
vided or paid by the owner or the tenant.

c. Part A of the HAP contract specifies what utilities and
appliances are to be provided or paid by the owner or
the tenant. The lease shall be consistent with the HAP
contract.

6. Rent to Owner: Reasonable Rent

a. During the HAP contract term, the rent to owner may
at no time exceed the reasonable rent for the contract
unit as most recently determined or redetermined by
the PHA in accordance with HUD requirements.

b. The PHA must determine whether the rent to owneris
reasonable in comparison to rent for other comparable
unassisted units. To make this determination, the PHA
must consider:

(1) The location, quality, size, unit type, and age of
the contract unit; and

(2) Any amenities, housing services, maintenance
and utilities provided and paid by the owner.

¢. The PHA must redetermine the reasonable rent when
required in accordance with HUD requirements. The
PHA may redetermine the reasonable rent at any time.

d. During the HAP contract term, the rent to owner may
not exceed rent charged by the owner for comparable
unassisted units in the premises. The owner must give
the PHA any information requested by the PHA on
rents charged by the owner for other units in the
premises or elsewhere.

7. PHA Payment to Owner
a. When paid

(1) During the term of the HAP contract, the PHA
must make monthly housing assistance

payments to the owner on behalf of the family
at the beginning of each month.

(2) The PHA must pay housing assistance
payments promptly when due to the owner.

(3) If housing assistance payments are not paid
promptly when due after the first two calendar
months of the HAP contract term, the PHA
shall pay the owner penalties if all of the
following circumstances apply: (1) Such
penalties are in accordance with generally
accepted practices and law, as applicable in the
local housing market, governing penalties for
late payment of rent by a tenant; (ii) It is the
owner’s practice to charge such penalties for
assisted and unassisted tenants; and (iii) The
owner also charges such penalties against the
tenant for late payment of family rent to owner.
However, the PHA shall not be obligated to
pay any late payment penalty if HUD
determines that late payment by the PHA is due
to factors beyond the PHA’s control.
Moreover, the PHA shall not be obligated to
pay any late payment penalty if housing
assistance payments by the PHA are delayed or
denied as a remedy for owner breach of the
HAP contract (including any of the following
PHA remedies: recovery of overpayments,
suspension of housing assistance payments,
abatement or reduction of housing assistance
payments, termination of housing assistance
payments and termination of the contract).

(4) Housing assistance payments shall only be
paid to the owner while the family is residing
in the contract unit during the term of the HAP
contract. The PHA shall not pay a housing
assistance payment to the owner for any month
after the month when the family moves out.

b. Owner compliance with HAP contract Unless the

owner has complied with all provisions of the HAP
contract, the owner does not have a right to receive
housing assistance payments under the HAP contract.

¢. Amount of PHA payment to owner

(1) The amount of the monthly PHA housing
assistance payment to the owner shall be
determined by the PHA in accordance with
HUD requirements for a tenancy under the
voucher program.

(2) The amount of the PHA housing assistance
payment is subject to change during the HAP
contract term in accordance with HUD
requirements. The PHA must notify the family
and the owner of any changes in the amount of
the housing assistance payment.

(3) The housing assistance payment for the first

month of the HAP contract term shall be pro-
rated for a partial month.

d. Application of payment The monthly housing

assistance payment shall be credited against the
monthly rent to owner for the contract unit.
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f

Limit of PHA responsibility

(1) The PHA is only responsible for making
housing assistance payments to the owner in
accordance with the HAP contract and HUD
requirements for a tenancy under the voucher
program.

The PHA shall not pay any portion of the rent
to owner in excess of the housing assistance
payment. The PHA shall not pay any other
claim by the owner against the family.

@

Overpayment to owner If the PHA determines that
the owner is not entitled to the housing assistance
payment or any part of it, the PHA, in addition to other
remedies, may deduct the amount of the overpayment
from any amounts due the owner (including amounts
due under any other Section 8 assistance contract).

8.  Owner Certification
During the term of this contract, the owner certifies that:

a.

The owner is maintaining the contract unit and
premises in accordance with the HQS.

The contract unit is leased to the tenant. The lease
includes the tenancy addendum (Part C of the HAP
contract), and is in accordance with the HAP contract
and program requirements. The owner has provided
the lease to the PHA, including any revisions of the
lease.

The rent to owner does not exceed rents charged by
the owner for rental of comparable unassisted units in
the premises.

Except for the rent to owner, the owner has not
received and will not receive any payments or other
consideration (from the family, the PHA, HUD, or any
other public or private source) for rental of the
contract unit during the HAP contract term.

The family does not own or have any interest in the
contract unit.

To the best of the owner’s knowledge, the members of
the family reside in the contract unit, and the unit is
the family’s only residence.

The owner (including a principal or other interested
party) is not the parent, child, grandparent, grandchild,
sister, or brother of any member of the family, unless
the PHA has determined (and has notified the owner
and the family of such determination) that approving
rental of the unit, notwithstanding such relationship,
would provide reasonable accommodation for a
family member who is a person with disabilities.

10.

9.  Prohibition of Discrimination. In accordance with applicable
nondiscrimination and equal opportunity laws, statutes, Executive
Orders, and regulations.

a.

The owner must not discriminate against any person
because of race, color, religion, sex(including sexual
orientation and gender identity), national origin, age,
familial status, or disability in connection with the
HAP contract. Eligibility for HUD’s programs must
be made without regard to actual or perceived sexual
orientation, gender identity, or marital status.

b. The owner must cooperate with the PHA and HUD in

conducting equal opportunity compliance reviews and
complaint investigations in connection with the HAP
contract.

Violence Against Women Act. The owner must
comply with the Violence Against Women Act, as
amended, and HUD’s implementing regulation at 24
CFR part 5, Subpart L, and program regulations.

Owner’s Breach of HAP Contract

a. Any of the following actions by the owner (including

a principal or other interested party) is a breach of the
HAP contract by the owner:

(1) Ifthe owner has violated any obligation under
the HAP contract, including the owner’s
obligation to maintain the unit in accordance

with the HQS.

If the owner has violated any obligation under
any other housing assistance payments contract
under Section 8.

@

(3) If the owner has committed fraud, bribery or
any other corrupt or criminal act in connection
with any Federal housing assistance program.
(4) For projects with mortgages insured by HUD
or loans made by HUD, if the owner has failed
to comply with the regulations for the
applicable mortgage insurance or loan
program, with the mortgage or mortgage note,
or with the regulatory agreement; or if the
owner has committed fraud, bribery or any
other corrupt or criminal act in connection with
the mortgage or loan.

(5) If the owner has engaged in any drug-related
criminal activity or any violent criminal
activity.

. Ifthe PHA determines that a breach has occurred, the

PHA may exercise any of its rights and remedies
under the HAP contract, or any other available rights
and remedies for such breach. The PHA shall notify
the owner of such determination, including a brief
statement of the reasons for the determination. The
notice by the PHA to the owner may require the owner
to take corrective action, as verified or determined by
the PHA, by a deadline prescribed in the notice.

The PHA’s rights and remedies for owner breach of
the HAP contract include recovery of overpayments,
suspension of housing assistance payments,
abatement or other reduction of housing assistance
payments, termination of housing assistance
payments, and termination of the HAP contract.

. The PHA may seek and obtain additional relief by

judicial order or action, including specific
performance, other injunctive relief or order for
damages.

Even if the family continues to live in the contract
unit, the PHA may exercise any rights and remedies
for owner breach of the HAP contract.

The PHA’s exercise or non-exercise of any right or
remedy for owner breach of the HAP contract is not a
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waiver of the right to exercise that or any other right
or remedy at any time.

11. PHA and HUD Access to Premises and Owner’s Records
a. The owner must provide any information pertinent to
the HAP contract that the PHA or HUD may
reasonably require.

b. The PHA, HUD and the Comptroller General of the
United States shall have full and free access to the
contract unit and the premises, and to all accounts and
other records of the owner that are relevant to the HAP
contract, including the right to examine or audit the
records and to make copies.

c. The owner must grant such access to computerized or
other electronic records, and to any computers, equip-
ment or facilities containing such records, and must
provide any information or assistance needed to
access the records.

12. Exclusion of Third Party Rights
a. The family is not a party to or third party beneficiary
of Part B of the HAP contract. The family may not
enforce any provision of Part B, and may not exercise
any right or remedy against the owner or PHA under
Part B.

b. The tenant or the PHA may enforce the tenancy
addendum (Part C of the HAP contract) against the
owner, and may exercise any right or remedy against
the owner under the tenancy addendum.

c. The PHA does not assume any responsibility for
injury to, or any liability to, any person injured as a
result of the owner’s action or failure to act in
connection with management of the contract unit or
the premises or with implementation of the HAP
contract, or as a result of any other action or failure to
act by the owner.

d. The owner is not the agent of the PHA, and the HAP
contract does not create or affect any relationship
between the PHA and any lender to the owner or any
suppliers, employees, contractors or subcontractors
used by the owner in connection with management of
the contract unit or the premises or with
implementation of the HAP contract.

13. Conflict of Interest
a. “Covered individual” means a person or entity who is
amember of any of the following classes:

(1)  Any present or former member or officer of
the PHA (except a PHA commissioner who is
a participant in the program);

(2)  Any employee of the PHA, or any contractor,
sub-contractor or agent of the PHA, who
formulates policy or who influences decisions
with respect to the program,

(3)  Any public official, member of a governing
body, or State or local legislator, who
exercises functions or responsibilities with
respect to the program; or

(4)  Any member of the Congress of the United
States.

14.

A covered individual may not have any direct or
indirect interest in the HAP contract or in any benefits
or payments under the contract (including the interest
of an immediate family member of such covered
individual) while such person is a covered individual
or during one year thereafter.

“Immediate family member” means the spouse, parent
(including a stepparent), child (including a stepchild),
grandparent, grandchild, sister or brother (including a
stepsister or stepbrother) of any covered individual.

The owner certifies and is responsible for assuring that
no person or entity has or will have a prohibited
interest, at execution of the HAP contract, or at any
time during the HAP contract term.
If a prohibited interest occurs, the owner shall
promptly and fully disclose such interest to the PHA
and HUD.
The conflict of interest prohibition under this section
may be waived by the HUD field office for good
cause.
No member of or delegate to the Congress of the
United States or resident commissioner shall be
admitted to any share or part of the HAP contract or
to any benefits which may arise from it.

Assignment of the HAP Contract

a.

b.

The owner may not assign the HAP contract to a new
owner without the prior written consent of the PHA.

If the owner requests PHA consent to assign the HAP
contract to a new owner, the owner shall supply any
information as required by the PHA pertinent to the
proposed assignment.

The HAP contract may not be assigned to anew owner
that is debarred, suspended or subject to a limited
denial of participation under HUD regulations (see 24
Code of Federal Regulations Part 24).

The HAP contract may not be assigned to anew owner
if HUD has prohibited such assignment because:

(1) The Federal government has instituted an
administrative or judicial action against the
owner or proposed new owner for violation of
the Fair Housing Act or other Federal equal
opportunity requirements, and such action is
pending; or

(2) A court or administrative agency has
determined that the owner or proposed new
owner violated the Fair Housing Act or other
Federal equal opportunity requirements.

The HAP contract may not be assigned to anew owner
if the new owner (including a principal or other
interested party) is the parent, child, grandparent,
grandchild, sister or brother of any member of the
family, unless the PHA has determined (and has
notified the family of such determination) that
approving the assignment, notwithstanding such
relationship, would provide reasonable
accommodation for a family member who is a person
with disabilities.
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f. The PHA may deny approval to assign the HAP b
contract if the owner or proposed new owner
(including a principal or other interested party):

(1) Has violated obligations under a housing
assistance payments contract under Section 8;

(2) Has committed fraud, bribery or any other
corrupt or criminal act in connection with any
Federal housing program,

(3) Has engaged in any drug-related criminal
activity or any violent criminal activity;

(4) Has a history or practice of non-compliance
with the HQS for units leased under the Section 8
tenant-based programs, or non-compliance with
applicable housing standards for units leased with
project-based Section 8 assistance or for units
leased under any other Federal housing program,
(5) Has a history or practice of failing to
terminate tenancy of tenants assisted under any
Federally assisted housing program for activity
engaged in by the tenant, any member of the
household, a guest or another person under the
control of any member of the household that:

(a) Threatens the right to peaceful enjoyment
of the premises by other residents;

(b) Threatens the health or safety of other
residents, of employees of the PHA, or of
owner employees or other persons
engaged in management of the housing;

(c) Threatens the health or safety of, or the
right to peaceful enjoyment of their
residents by, persons residing in the
immediate vicinity of the premises; or

(d) Is drug-related criminal activity or
violent criminal activity;

(6) Has a history or practice of renting units that
fail to meet State or local housing codes; or

(7) Has not paid State or local real estate taxes,
fines or assessments.

g. The new owner must agree to be bound by and comply
with the HAP contract. The agreement must be in
writing, and in a form acceptable to the PHA. The new
owner must give the PHA a copy of the executed
agreement.

15. Foreclosure. In the case of any foreclosure, the immediate
successor in interest in the property pursuant to the foreclosure shall
assume such interest subject to the lease between the prior owner and
the tenant and to the HAP contract between the prior owner and the
PHA for the occupied unit. This provision does not affect any State
or local law that provides longer time periods or other additional
protections for tenants.

16. Written Notices Any notice by the PHA or the owner in
connection with this contract must be in writing.

17. Entire Agreement: Interpretation
a. The HAP contract contains the entire agreement
between the owner and the PHA.

The HAP contract shall be interpreted and
implemented in accordance with all statutory
requirements, and with all HUD requirements,
including the HUD program regulations at 24 Code of
Federal Regulations Part 982.
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Housing Assistance Payments Contract
(HAP Contract)

Section 8 Tenant-Based Assistance
Housing Choice Voucher Program

U.S. Department of Housing
and Urban Development
Office of Public and Indian Housing

Part C of HAP Contract: Tenancy Addendum

1. Section 8 Voucher Program

a.

The owner is leasing the contract unit to the tenant for
occupancy by the tenant’s family with assistance for a
tenancy under the Section 8 housing choice voucher
program (voucher program) of the United States
Department of Housing and Urban Development (HUD).

The owner has entered into a Housing Assistance Payments
Contract (HAP contract) with the PHA under the voucher
program. Under the HAP contract, the PHA will make
housing assistance payments to the owner to assist the
tenant in leasing the unit from the owner.

2. Lease

a.

The owner has given the PHA acopy of the lease, including
any revisions agreed by the owner and the tenant. The
owner certifies that the terms of the lease are in accordance
with all provisions of the HAP contract and that the lease
includes the tenancy addendum.

The tenant shall have the right to enforce the tenancy
addendum against the owner. If there is any conflict
between the tenancy addendum and any other provisions of
the lease, the language of the tenancy addendum shall
control.

3. Use of Contract Unit

a.

b.

d.

€.

During the lease term, the family will reside in the
contract unit with assistance under the voucher program.

The composition of the household must be approved by
the PHA. The family must promptly inform the PHA of
the birth, adoption or court-awarded custody of a child.
Other persons may not be added to the household without
prior written approval of the owner and the PHA.

The contract unit may only be used for residence by the
PHA-approved household members. The unit must be the
family’s only residence. Members of the household may
engage in legal profit making activities incidental to
primary use of the unit for residence by members of the
family.

The tenant may not sublease or let the unit.

The tenant may not assign the lease or transfer the unit.

4. Rent to Owner

a.

The initial rent to owner may not exceed the amount
approved by the PHA in accordance with HUD
requirements.

Changes in the rent to owner shall be determined by the

provisions of the lease. However, the owner may not raise
the rent during the initial term of the lease.

(1) The reasonable rent for the unit as most recently
determined or redetermined by the PHA in
accordance with HUD requirements, or

(2) Rent charged by the owner for comparable

unassisted units in the premises.

5. Family Payment to Owner

a.

The family is responsible for paying the owner any
portion of the rent to owner that is not covered by the
PHA housing assistance payment.

Each month, the PHA will make a housing assistance
payment to the owner on behalf of the family in
accordance with the HAP contract. The amount of the
monthly housing assistance payment will be determined
by the PHA in accordance with HUD requirements for a
tenancy under the Section 8 voucher program.

The monthly housing assistance payment shall be
credited against the monthly rent to owner for the contract
unit.

The tenant is not responsible for paying the portion of
rent to owner covered by the PHA housing assistance
payment under the HAP contract between the owner and
the PHA. A PHA failure to pay the housing assistance
payment to the owner is not a violation of the lease. The
owner may not terminate the tenancy for nonpayment of
the PHA housing assistance payment.

The owner may not charge or accept, from the family or
from any other source, any payment for rent of the unit in
addition to the rent to owner. Rent to owner includes all
housing services, maintenance, utilities and appliances to
be provided and paid by the owner in accordance with the
lease.

The owner must immediately return any excess rent
payment to the tenant.

6. Other Fees and Charges

a.

Rent to owner does not include cost of any meals or
supportive services or furniture which may be provided
by the owner.

The owner may not require the tenant or family members
to pay charges for any meals or supportive services or
furniture which may be provided by the owner.
Nonpayment of any such charges is not grounds for
termination of tenancy.

The owner may not charge the tenant extra amounts for
items customarily included in rent to owner in the
locality, or provided at no additional cost to unsubsidized
tenants in the premises.

7. Maintenance, Utilities, and Other Services

: ! : o a. Maintenance
¢.  During the term of the lease (including the initial term of o : o n
the lease and any extension term), the rent to owner may (1) The owner must maintain the unit and premises in
atmotimerexceed: accordance with the HQS.
(2) Maintenance and  replacement (including
redecoration) must be in accordance with the
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d.

standard practice for the building concerned as
established by the owner.

Utilities and appliances
(1) The owner must provide all utilities needed to
comply with the HQS.
(2)  The owner is not responsible for a breach of the
HQS caused by the tenant’s failure to:
(a) Pay for any utilities that are to be paid by the
tenant.
(b) Provide and maintain any appliances that are
to be provided by the tenant.

Family damage. The owner is not responsible for a
breach of the HQS because of damages beyond normal
wear and tear caused by any member of the household or
by a guest.

Housing services. The owner must provide all
housing services as agreed to in the lease.

8. Termination of Tenancy by Owner

a.

Requirements. The owner may only terminate the
tenancy in accordance with the lease and HUD
requirements.

Grounds. During the term of the lease (the initial
term of the lease or any extension term), the owner
may only terminate the tenancy because of:

(1)  Serious or repeated violation of the lease;

(2)  Violation of Federal, State, or local law that
imposes obligations on the tenant in connection
with the occupancy or use of the unit and the
premises;

(3)  Criminal activity or alcohol abuse (as provided in
paragraph c); or

(4)  Other good cause (as provided in paragraph
d).

Criminal activity or alcohol abuse.

(1) The owner may terminate the tenancy during
the term of the lease if any member of the
household, a guest or another person under a
esident’s control commits any of the following
types of criminal activity:

(a) Any criminal activity that threatens the
health or safety of, or the right to peaceful
enjoyment of the premises by, other
residents (including property management
staff residing on the premises);

(b) Any criminal activity that threatens the
health, or safety of, or the right to peaceful
enjoyment of their residences by, persons
residing in the immediate vicinity of the
premises;

(¢) Any violent criminal activity on or near the
premises; or

(d) Any drug-related criminal activity on or
near the premises.

(2) The owner may terminate the tenancy during the
term of the lease if any member of the household is:

(a) Fleeing to avoid prosecution, or custody or
confinement after conviction, for a crime,
or attempt to commit a crime, that is a
felony under the laws of the place from

&)

@

which the individual flees, or that, in the
case of the State of New Jersey, is a high
misdemeanor; or

(b)  Violating a condition of probation or parole
under Federal or State law.

The owner may terminate the tenancy for criminal
activity by a household member in accordance with
this section if the owner determines that the
household member has committed the criminal
activity, regardless of whether the household
member has been arrested or convicted for such
activity.

The owner may terminate the tenancy during the
term of the lease if any member of the household
has engaged in abuse of alcohol that threatens the
health, safety or right to peaceful enjoyment of the
premises by other residents.

d. Other good cause for termination of tenancy

M

@

&)

(€3]

(5

During the initial lease term, other good cause for
termination of tenancy must be something the
family did or failed to do.

During the initial lease term or during any
extension term, other good cause may include:

(a) Disturbance of neighbors,
(b) Destruction of property, or

(¢) Living or housekeeping habits that cause
damage to the unit or premises.

After the initial lease term, such good cause may
include:

(a) The tenant’s failure to accept the owner’s
offer of a new lease or revision,

(b) The owner’s desire to use the unit for personal
or family use or for a purpose other than use
as aresidential rental unit; or

{(¢) A business or economic reason for
termination of the tenancy (such as sale of the
property, renovation of the unit, the owner’s
desire to rent the unit for a higher rent).

The examples of other good cause in this paragraph
do not preempt any State or local laws to the
contrary.

In the case of an owner who is an immediate
successor in interest pursuant to foreclosure during
the term of the lease, requiring the tenant to vacate
the property prior to sale shall not constitute other
good cause, except that the owner may terminate the
tenancy effective on the date of transfer of the unit
to the owner if the owner:

(a) Will occupy the unit as a primary residence;
and

(b) Has provided the tenant a notice to vacate at
least 90 days before the effective date of such
notice. This provision shall not affect any
State or local law that provides for longer time
petiods or addition protections for tenants.
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Protections for Victims of Domestic Violence, Dating

Violence, Sexual Assault, or Stalking.

a.

Purpose: This section incorporates the protections for
victims of domestic violence, dating violence, sexual
assault, or stalking in accordance with subtitle N of the
Violence Against Women Act of 1994, as amended
(codified as amended at 42 U.S.C. 14043e et seq.)
(VAWA) and implementing regulations at 24 CFR part 5,
subpart L.

Conlflict with other Provisions: In the event of any conflict
between this provision and any other provisions included
in Part C of the HAP contract, this provision shall prevail.

Effect on Other Protections: Nothing in this section shall
be construed to supersede any provision of any Federal,
State, or local law that provides greater protection than this
section for victims of domestic violence, dating violence,
sexual assault, or stalking.

Definition: As used in this Section, the terms “actual and
imminent threat,” “affiliated individual”, “bifurcate”,
“dating violence,” “domestic violence,” “sexual assault,”
and “stalking” are defined in HUD’s regulations at 24 CFR
part 5, subpart L. The terms “Household” and “Other
Person Under the Tenant’s Control” are defined at 24 CFR
part 5, subpart A.

VAWA Notice and Certification Form: The PHA shall
provide the tenant with the “Notice of Occupancy Rights
under VAWA and the certification form described under 24
CFR 5.2005(a)(1) and (2).

Protection for victims of Domestic Violence, Dating
Violence, Sexual Assault, or Stalking:

(1) The landlord or the PHA will not deny admission to,
deny assistance under, terminate from participation
in, or evict the Tenant on the basis of or as a direct
result of the fact that the Tenant is or has been a
victim of domestic violence, dating violence, sexual
assault, or stalking, if the Tenant otherwise qualifies
for admission, assistance, participation, or
occupancy. 24 CFR 5.2005(b)(1).

(2) The tenant shall not be denied tenancy or occupancy
rights solely on the basis of criminal activity
engaged in by a member of the Tenant’s Household
or any guest or Other Person Under the Tenant’s
Control, if the criminal activity is directly related to
domestic violence, dating violence, sexual assault,
or stalking, and the Tenant or an Affiliated
Individual of the Tenant is the victim or the
threatened victim of domestic violence, dating
violence, sexual assault, or stalking. 24 CFR
5.2005(b)(2).

(3) An incident or incidents of actual or threatened
domestic violence, dating violence, sexual assault or
stalking will not be construed as serious or repeated
violations of the lease by the victim or threatened
victim of the incident. Nor shall it not be construed
as other “good cause” for termination of the lease,
tenancy, or occupancy rights of such a victim or
threatened victim. 24 CFR 5.2005(c)(1) and (c)(2).

Compliance with Court Orders: Nothing in this
Addendum will limit the authority of the landlord, when
notified by a court order, to comply with the court order
with respect to the rights of access or control of property

(including civil protection orders issued to protect a victim
of domestic violence, dating violence, sexual assault, or
stalking) or with respect to the distribution or possession of
property among members of the Tenant’s Household. 24
CFR 5.2005(d)(1).

h. Violations Not Premised on Domestic Violence, Dating
Violence, Sexual Assault, or Stalking: Nothing in this
section shall be construed to limit any otherwise available
authority of the Landlord to evict or the public housing
authority to terminate the assistance of a Tenant for any
violation not premised on an act of domestic violence,
dating violence, sexual assault, or stalking that is in
question against the Tenant or an Affiliated Individual of
the Tenant. However, the Landlord or the PHA will not
subject the tenant, who is or has been a victim of domestic
violence, dating violence, sexual assault, or stalking, to a
more demanding standard than other tenants in determining
whether to evict or terminate assistance. 24 CFR
5.2005(d)(2).

i. Actual and Imminent Threats:

(1) Nothing in this section will be construed to limit the
authority of the Landlord to evict the Tenant if the
Landlord can demonstrate that an “actual and imminent
threat” to other tenants or those employed at or providing
service to the property would be present if the Tenant or
lawful occupant is not evicted. In this context, words,
gestures, actions, or other indicators will be construed as
an actual and imminent threat if they meet the following
standards for an actual and imminent threat: “Actual and
imminent threat” refers to a physical danger that is real,
would occur within an immediate time frame, and could
result in death or serious bodily harm. In determining
whether an individual would pose an actual and
imminent threat, the factors to be considered include: the
duration of the risk, the nature and severity of the
potential harm, the likelihood that the potential harm will
occur, and the length of time before the potential harm
would occur. 24 CFR 5.2005(d)(3).

(2) If an actual and imminent threat is demonstrated,
eviction should be used only when there are no other
actions that could be taken to reduce or eliminate the
threat, including, but not limited to, transferring the
victim to a different unit, barring the perpetrator from the
property, contacting law enforcement to increase police
presence, developing other plans to keep the property
safe, or seeking other legal remedies to prevent the
perpetrator from acting on a threat. Restrictions
predicated on public safety cannot be based on
stereotypes, but must be tailored to particularized
concerns about individual residents. 24 CFR
5.2005(d)(4).

j. Emergency Transfer: A tenant who is a victim of domestic
violence, dating violence, sexual assault, or stalking may
request an emergency transfer in accordance with the PHA’s
emergency transfer plan. 24 CFR 5.2005(e). The PHA’s
emergency transfer plan must be made available upon request,
and incorporate strict confidentiality measures to ensure that the
PHA does not disclose a tenant’s dwelling unit location to a
person who committed or threatened to commit an act of
domestic violence, dating violence, sexual assault, or stalking
against the tenant;
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For transfers in which the tenant would not be considered a new
applicant, the PHA must ensure that a request for an emergency
transfer receives, at a minimum, any applicable additional
priority that is already provided to other types of emergency
transfer requests. For transfers in which the tenant would be
considered a new applicant, the plan must include policies for
assisting a tenant with this transfer.

Bifurcation: Subject to any lease termination requirements or
procedures prescribed by Federal, State, or local law, if any
member of the Tenant’s Household engages in criminal activity
directly relating to domestic violence, dating violence, sexual
assault, or stalking, the Landlord may “bifurcate” the Lease, or
remove that Household member from the Lease, without regard
to whether that Household member is a signatory to the Lease,
in order to evict, remove, or terminate the occupancy rights of
that Household member without evicting, removing, or
otherwise penalizing the victim of the criminal activity who is
also a tenant or lawful occupant. Such eviction, removal,
termination of occupancy rights, or termination of assistance
shall be effected in accordance with the procedures prescribed by
Federal, State, and local law for the termination of leases or
assistance under the housing choice voucher program. 24 CFR
5.2009(a).

If the Landlord bifurcates the Lease to evict, remove, or
terminate assistance to a household member, and that household
member is the sole tenant eligible to receive assistance, the
landlord shall provide any remaining tenants or residents a
period of 30 calendar days from the date of bifurcation of the
lease to:

(1) Establish eligibility for the same covered housing
program under which the evicted or terminated tenant was
the recipient of assistance at the time of bifurcation of the
lease;

(2) Establish eligibility under another covered housing
program; or
(3) Find alternative housing.

Family Break-up: If the family break-up results from an
occurrence of domestic violence, dating violence, sexual assault,
or stalking, the PHA must ensure that the victim retains
assistance. 24 CFR 982.315.

. Move with Continued Assistance: The public housing agency
may not terminate assistance to a family or member of the family
that moves out of a unit in violation of the lease, with or without
prior notification to the public housing agency if such a move
occurred to protect the health or safety of a family member who
is or has been a victim of domestic violence, dating violence,
sexual assault, or stalking; and who reasonably believed they
were imminently threatened by harm from further violence if
they remained in the dwelling unit, or if any family member has
been the victim of sexual assault that occurred on the premises
during the 90-calendar-day period preceding the family’s
request to move.

(1) The move is needed to protect the health or safety of the
family or family member who is or has been a victim of
domestic violence dating violence, sexual assault or
stalking; and

(2) The family or member of the family reasonably believes
that he or she was threatened with imminent harm from
further violence if he or she remained in the dwelling unit.
However, any family member that has been the victim of
a sexual assault that occurred on the premises during the

90-calendar day period preceding the family’s move or
request to move is not required to believe that he or she
was threatened with imminent harm from further violence
if he or she remained in the dwelling unit. 24 CFR 982.354

n. Confidentiality.

(1) The Landlord shall maintain in strict confidence any
information the Tenant (or someone acting on behalf of the
Tenant) submits to the Landlord concerning incidents of
domestic violence, dating violence, sexual assault or
stalking, including the fact that the tenant is a victim of
domestic violence, dating violence, sexual assault, or
stalking.

(2) The Landlord shall not allow any individual administering
assistance on its behalf, or any persons within its employ, to
have access to confidential information unless explicitly
authorized by the Landlord for reasons that specifically call
for these individuals to have access to the information
pursuant to applicable Federal, State, or local law.

(3) The Landlord shall not enter confidential information into
any shared database or disclose such information to any
other entity or individual, except to the extent that the
disclosure is requested or consented to in writing by the
individual in a time-limited release; required for use in an
eviction proceeding; or is required by applicable law.

10. Eviction by court action
The owner may only evict the tenant by a court action.

11. Owner notice of grounds

(1) At or before the beginning of a court action to evict the
tenant, the owner must give the tenant a notice that
specifies the grounds for termination of tenancy. The
notice may be included in or combined with any owner
eviction notice.

(2) The owner must give the PHA a copy of any owner
eviction notice at the same time the owner notifies the
tenant.

(3) Eviction notice means a notice to vacate, or a complaint
or other initial pleading used to begin an eviction action
under State or local law.

12. Lease: Relation to HAP Contract
If the HAP contract terminates for any reason, the lease terminates
automatically.

13. PHA Termination of Assistance

The PHA may terminate program assistance for the family for any
grounds authorized in accordance with HUD requirements. If the
PHA terminates program assistance for the family, the lease
terminates automatically.

14. Family Move Out

The tenant must notify the PHA and the owner before the family
moves out of the unit.

15. Security Deposit

a. The owner may collect a security deposit from the
tenant. (However, the PHA may prohibit the owner
from collecting a security deposit in excess of
private market practice, or in excess of amounts
charged by the owner to unassisted tenants. Any
such PHA -required restriction must be specified in
the HAP contract.)
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b.  When the family moves out of the contract unit, the
owner, subject to State and local law, may use the
security deposit, including any interest on the
deposit, as reimbursement for any unpaid rent
payable by the tenant, any damages to the unit or
any other amounts that the tenant owes under the
lease.

c. The owner must give the tenant a list of all items
charged against the security deposit, and the amount
of each item. After deducting the amount, if any,
used to reimburse the owner, the owner must
promptly refund the full amount of the unused
balance to the tenant.
d.If the security deposit is not sufficient to
cover amounts the tenant owes under the lease, the
owner may collect the balance from the tenant.

16. Prohibition of Discrimination

In accordance with applicable nondiscrimination and equal
opportunity laws, statutes, Executive Orders, and regulations, the
owner must not discriminate against any person because of race,
color, religion, sex (including sexual orientation and gender
identity), national origin, age, familial status or disability in
connection with the lease. Eligibility for HUD’s programs must be
made without regard to actual or perceived sexual orientation, gender
identity, or marital status.

17. Conflict with Other Provisions of Lease

a.  The terms of the tenancy addendum are prescribed
by HUD in accordance with Federal law and
regulation, as a condition for Federal assistance to
the tenant and tenant’s family under the Section 8
voucher program.

b.  In case of any conflict between the provisions of
the tenancy addendum as required by HUD, and
any other provisions of the lease or any other
agreement between the owner and the tenant, the
requirements of the HUD-required tenancy
addendum shall control.

18. Changes in Lease or Rent

a. The tenant and the owner may not make any
change in the tenancy addendum. However, if the
tenant and the owner agree to any other changes in
the lease, such changes must be in writing, and the
owner must immediately give the PHA a copy of
such changes. The lease, including any changes,
must be in accordance with the requirements of the
tenancy addendum.

b. In the following cases, tenant-based assistance
shall not be continued unless the PHA has
approved a new tenancy in accordance with
program requirements and has executed a new
HAP contract with the owner:

(1) If there are any changes in lease
requirements governing tenant or owner
responsibilities for utilities or appliances;

(2)  Ifthere are any changes in lease provisions
governing the term of the lease;

(3)  If the family moves to a new unit, even if
the unit is in the same building or complex.

¢.  PHA approval of the tenancy, and execution of a
new HAP contract, are not required for agreed

changes in the lease other than as specified in
paragraph b.

d.  The owner must notify the PHA of any changes in
the amount of the rent to owner at least sixty days
before any such changes go into effect, and the
amount of the rent to owner following any such
agreed change may not exceed the reasonable rent
for the unit as most recently determined or
redetermined by the PHA in accordance with
HUD requirements.

19. Notices
Any notice under the lease by the tenant to the owner or by the owner
to the tenant must be in writing.

20. Definitions

Contract unit. The housing unit rented by the tenant with
assistance under the program.

Family. The persons who may reside in the unit with assistance
under the program.

HAP contract. The housing assistance payments contract between
the PHA and the owner. The PHA pays housing assistance payments
to the owner in accordance with the HAP contract.

Household. The persons who may reside in the contract unit. The
household consists of the family and any PHA-approved live-in
aide. (A live-in aide is a person who resides in the unit to provide
necessary supportive services for a member of the family who is a
person with disabilities.)

Housing quality standards (HQS). The HUD minimum
quality standards for housing assisted under the Section 8
tenant-based programs.

HUD. The U.S. Department of Housing and Urban Development.

HUD requirements. HUD requirements for the Section 8
program. HUD requirements are issued by HUD headquarters, as
regulations, Federal Register notices or other binding program
directives.

Lease. The written agreement between the owner and the tenant
for the lease of the contract unit to the tenant. The lease includes
the tenancy addendum prescribed by HUD.

PHA. Public Housing Agency.

Premises. The building or complex in which the contract
unit is located, including common areas and grounds.

Program. The Section 8 housing choice voucher program.

Rent to owner. The total monthly rent payable to the owner for
the contract unit. The rent to owner is the sum of the portion of
rent payable by the tenant plus the PHA housing assistance
payment to the owner.

Section 8. Section 8 of the United States Housing Act of 1937
{42 United States Code 1437f).

Tenant. The family member (or members) who leases the unit from
the owner.

Voucher program. The Section 8 housing choice voucher
program. Under this program, HUD provides funds to a PHA for
rent subsidy on behalf of eligible families. The tenancy under the
lease will be assisted with rent subsidy for a tenancy under the
voucher program.
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U.S. Department of Housing
and Urban Development
Office of Public and Indian Housing

TENANCY ADDENDUM

Section 8 Tenant-Based Assistance
Housing Choice Voucher Program
(To be attached to Tenant Lease)

OMB Approval No. 2577-0169
exp. 04/30/2026

OMB Burden Statement. The public reporting burden for this information collection is estimated to be up to 0.5 hours, including the time for reading the contract. No
information is collected on this form. The form is required to establish contract terms between the participant family and owner and is required to be an addendum to the
lease (24 CFR § 982.308(f). Assurances of confidentiality are not provided under this collection. Send comments regarding this burden estimate or any other aspect of
this collection of information, including suggestions to reduce this burden, to the Office of Public and Indian Housing, US. Department of Housing and Urban
Development, Washington, DC 20410. HUD may not conduct and sponsor, and a person is not required to respond to, a collection of information unless the collection
displays a valid control number.

(2) Rent charged by the owner for comparable
unassisted units in the premises.

1. Section 8 Voucher Program
a. The owner is leasing the contract unit to the tenant for
occupancy by the tenant’s family with assistance for a
tenancy under the Section 8 housing choice voucher
program (voucher program) of the United States
Department of Housing and Urban Development (HUD).

5. Family Payment to Owner
a. The family is responsible for paying the owner any
portion of the rent to owner that is not covered by the PHA
housing assistance payment.

b. The owner has entered into a Housing Assistance b. Each month, the PHA will make a housing assistance

Payments Contract (HAP contract) with the PHA under
the voucher program. Under the HAP contract, the PHA
will make housing assistance payments to the owner to
assist the tenant in leasing the unit from the owner.

Lease
a. The owner has given the PHA a copy of the lease,

payment to the owner on behalf of the family in
accordance with the HAP contract. The amount of the
monthly housing assistance payment will be determined
by the PHA in accordance with HUD requirements for a
tenancy under the Section 8 voucher program.

including any revisions agreed by the owner and the ¢. The monthly housing assistance payment shall be credited
tenant. The owner certifies that the terms of the lease are agatnsL.ho oty et te/mwitenorte conttact Uit
in accordance with all provisions of the HAP contract and d. The tenant is notresponsible for paying the portion of rent
that the lease includes the tenancy addendum. to owner covered by the PHA housing assistance payment
b. The tenant shall have the right to enforce the tenancy under the HAP contract between the owner and the PHA.
addendum against the owner. If there is any conflict A PHA fal_lure to pay th_e housing assistance payment to
between the tenancy addendum and any other provisions the owner is not a violation of the lease. The owner may
of the lease, the language of the tenancy addendum shall not terminate the tenancy for nonpayment of the PHA
control. housing assistance payment.
Use of Contract Unit e. The owner may not charge or accept, from the family or
a. During the lease term, the family will reside in the from any other source, any payment for rent of the unitin
contract unit with assistance under the voucher program. addition to the rent to owner. Rent to owner includes all
b. The composition of the household must be approved by housing SRR, maintenance, util_i tesandap plianpes i
the PHA. The family must promptly inform the PHA of ‘1be provided and paid by the owner in accordance with the
the birth, adoption or court-awarded custody of a child. case.
Other persons may not be added to the household without f The owner must immediately return any excess rent

prior written approval of the owner and the PHA.

c. The contract unit may only be used for residence by the

payment to the tenant.

6. Other Fees and Charges

PHA—a’pproved household members. The unit must be the a. Rent to owner does not include cost of any meals or
family’s only residence. Members of the household may supportive services or furniture which may be provided
engage in legal profit making activities incidental to by the owner.
primary use of the unit for residence by members of the ) . .
family b. The owner may not require the tenant or family members
) . to pay charges for any meals or supportive services or
d. The tenant may not sublease or let the unit. furnifure which may be provided by the owner.
e. The tenant may not assign the lease or transfer the unit. Nonpayment of any such charges is not grounds for
termination of tenancy.
Rent to Owner
¢. The owner may not charge the tenant extra amounts for

a. The initial rent to owner may not exceed the amount

approved by the PHA in accordance with HUD

requirements.

Changes in the rent to owner shall be determined by the

provisions of the lease. However, the owner may not raise

the rent during the initial term of the lease.

During the term of the lease (including the initial term of

the lease and any extension term), the rent to owner may

at no time exceed:

(1) The reasonable rent for the unit as most recently

determined or redetermined by the PHA in
accordance with HUD requirements, or

items customarily included in rent to owner in the locality,
or provided at no additional cost to unsubsidized tenants
in the premises.

7. Maintenance, Utilities, and Other Services

a.

Maintenance

(1) The owner must maintain the unit and premises
in accordance with the HQS.

(2) Maintenance and replacement (including
redecoration) must be in accordance with the
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standard practice for the building concerned as
established by the owner.

b. Utilities and appliances

M
@

The owner must provide all utilities needed to
comply with the HQS.

The owner is not responsible for a breach of the
HQS caused by the tenant’s failure to:

@
®

Pay for any utilities that are to be paid by the
tenant.

Provide and maintain any appliances that
are to be provided by the tenant.

c. Family damage. The owner is not responsible for a
breach of the HQS because of damages beyond normal
wear and tear caused by any member of the household or
by a guest.

d. Housing services. The owner must provide all
housing services as agreed to in the lease.

8. Termination of Tenancy by Owner
a. Requirements. The owner may only terminate the
tenancy in accordance with the lease and HUD
requirements.
b. Grounds. During the term of the lease (the initial
term of the lease or any extension term), the owner may
only terminate the tenancy because of:

@
@

3
@

Serious or repeated violation of the lease;

Violation of Federal, State, or local law that
imposes obligations on the tenant in connection
with the occupancy or use of the unit and the
premises;

Criminal activity or alcohol abuse (as provided
in paragraph c¢); or

Other good cause (as provided in paragraph d).

¢. Criminal activity or alcohol abuse

@

@

The owner may terminate the tenancy during

the term of the lease if any member of the

household, a guest or another person under a

resident’s control commits any of the following

types of criminal activity:

(a) Any criminal activity that threatens the
health or safety of, or the right to peaceful
enjoyment of the premises by, other

residents (including property
management staff residing on the
premises);

(b) Any criminal activity that threatens the

health or safety of, or the right to peaceful
enjoyment of their residences by, persons
residing in the immediate vicinity of the
premises;
(¢) Any violent criminal activity on or near
the premises; or
(d) Any drug-related criminal activity on or
near the premises.

The owner may terminate the tenancy during the
term of the lease if any member of the household
is:

(a) Fleeing to avoid prosecution, or custody
or confinement after conviction, for a
crime, or attempt to commit a crime, that
is a felony under the laws of the place

3

€

from which the individual flees, or that, in
the case of the State of New Jersey, is a
high misdemeanor; or

(b) Violating a condition of probation or
parole under Federal or State law.

The owner may terminate the tenancy for
criminal activity by a household member in
accordance with this section if the owner
determines that the household member has
committed the criminal activity, regardless of
whether the household member has been arrested
or convicted for such activity.

The owner may terminate the tenancy during the
term of the lease if any member of the household
has engaged in abuse of alcohol that threatens
the health, safety or right to peaceful enjoyment
of the premises by other residents.

d. Other good cause for termination of tenancy

@™

@

&)

)

5

During the initial lease term, other good cause
for termination of tenancy must be something
the family did or failed to do.

During the initial lease term or during any
extension term, other good cause may include:

@
®
©

Disturbance of neighbors,
Destruction of property, or

Living or housekeeping habits that cause
damage to the unit or premises.

After the initial lease term, such good cause
may include:

(a) The tenant’s failure to accept the owner’s
offer of a new lease or revision;

The owner’s desire to use the unit for
personal or family use or for a purpose other
than use as a residential rental unit; or

®

A business or economic reason for
termination of the tenancy (such as sale of
the property, renovation of the unit, the
owner’s desire to rent the unit for a higher
rent).

©

The examples of other good cause in this
paragraph do not preempt any State or local laws
to the contrary.

In the case of an owner who is an immediate
successor in interest pursuant to foreclosure
during the term of the lease, requiring the tenant
to vacate the property prior to sale shall not
constitute other good cause, except that the
owner may terminate the tenancy effective on
the date of transfer of the unit to the owner if the
owner:

(a) Will occupy the unit as a primary

residence; and

(b) Has provided the tenant a notice to
vacate at least 90 days before the
effective date of such notice. This
provision shall not affect any State or
local law that provides for longer time
periods or addition protections for
tenants.
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9

Protections for Victims of Domestic Violence, Dating
Violence, Sexual Assault, or Stalking

a.

g

Purpose: This section incorporates the protections for
victims of domestic violence, dating violence, sexual
assault, or stalking in accordance with subtitle N of the
Violence Against Women Act of 1994, as amended
(codified as amended at 42 U.S.C. 14043e et seq.)
(VAWA) and implementing regulations at 24 CFR part 5,
subpart L.

Conflict with other Provisions: In the event of any
conflict between this provision and any other provisions
included in Part C of the HAP contract, this provision
shall prevail.

Effect on Other Protections: Nothing in this section shall
be construed to supersede any provision of any Federal,
State, or local law that provides greater protection than this
section for victims of domestic violence, dating violence,
sexual assault, or stalking.

Definition: As used in this Section, the terms “actual and
imminent threat,” <“affiliated individual”, “bifurcate”,
“dating violence,” “domestic violence,” “sexual assault,”
and “stalking” are defined in HUD’s regulations at 24 CFR
part 5, subpart L. The terms “Household” and “Other
Person Under the Tenant’s Control” are defined at 24 CFR
part 5, subpart A.

VAWA Notice and Certification Form: The PHA shall
provide the tenant with the “Notice of Occupancy Rights
under VAWA and the certification form described under
24 CFR 5.2005(a)(1) and (2).

Protection for victims of Domestic Violence, Dating
Violence, Sexual Assault, or Stalking:

(1) The landlord or the PHA will not deny admission
to, deny assistance under, terminate from
participation in, or evict the Tenant on the basis of
or as a direct result of the fact that the Tenant is or
has been a victim of domestic violence, dating
violence, sexual assault, or stalking, if the Tenant
otherwise qualifies for admission, assistance,
participation, or occupancy. 24 CFR 5.2005(b)(1).

(2) The tenant shall not be denied tenancy or
occupancy rights solely on the basis of criminal
activity engaged in by a member of the Tenant’s
Household or any guest or Other Person Under the
Tenant’s Control, if the criminal activity is directly
related to domestic violence, dating violence,
sexual assault, or stalking, and the Tenant or an
Affiliated Individual of the Tenant is the victim or
the threatened victim of domestic violence, dating
violence, sexual assault, or stalking. 24 CFR
5.2005(b)(2).

(3) An incident or incidents of actual or threatened
domestic violence, dating violence, sexual assault
or stalking will not be construed as serious or
repeated violations of the lease by the victim or
threatened victim of the incident. Nor shall it not be
construed as other “good cause” for termination of
the lease, tenancy, or occupancy rights of such a
victim or threatened victim. 24 CFR 5.2005(c)(1)
and (c)(2).

Compliance with Court Orders: Nothing in this
Addendum will limit the authority of the landlord, when
notified by a court order, to comply with the court order
with respect to the rights of access or control of property

i

i

(including civil protection orders issued to protect a
victim of domestic violence, dating violence, sexual
assault, or stalking) or with respect to the distribution or
possession of property among members of the Tenant’s
Household. 24 CFR 5.2005(d)(1).

h. Violations Not Premised on Domestic Violence, Dating
Violence, Sexual Assault, or Stalking: Nothing in this
section shall be construed to limit any otherwise available
authority of the Landlord to evict or the public housing
authority to terminate the assistance of a Tenant for any
violation not premised on an act of domestic violence,
dating violence, sexual assault, or stalking that is in
question against the Tenant or an Affiliated Individual of
the Tenant. However, the Landlord or the PHA will not
subject the tenant, who is or has been a victim of domestic
violence, dating violence, sexual assault, or stalking, to a
more demanding standard than other tenants in
determining whether to evict or terminate assistance. 24
CFR 5.2005(d)(2).

Actual and Imminent Threats:

(1) Nothing in this section will be construed to limit the
authority of the Landlord to evict the Tenant if the
Landlord can demonstrate that an “actual and imminent
threat” to other tenants or those employed at or
providing service to the property would be present if the
Tenant or lawful occupant is not evicted. In this
context, words, gestures, actions, or other indicators
will be construed as an actual and imminent threat if
they meet the following standards for an actual and
imminent threat: “Actual and imminent threat” refers to
a physical danger that is real, would occur within an
immediate time frame, and could result in death or
serious bodily harm. In determining whether an
individual would pose an actual and imminent threat,
the factors to be considered include: the duration of the
risk, the nature and severity of the potential harm, the
likelihood that the potential harm will occur, and the
length of time before the potential harm would occur.
24 CFR 5.2005(d)(3).

(2) If an actual and imminent threat is demonstrated,
eviction should be used only when there are no other
actions that could be taken to reduce or eliminate the
threat, including, but not limited to, transferring the
victim to a different unit, barring the perpetrator from
the property, contacting law enforcement to increase
police presence, developing other plans to keep the
property safe, or seeking other legal remedies to
prevent the perpetrator from acting on a threat.
Restrictions predicated on public safety cannot be
based on stereotypes, but must be tailored to
particularized concerns about individual residents. 24
CFR 5.2005(d)(4).

Emergency Transfer: A tenant who is a victim of domestic
violence, dating violence, sexual assault, or stalking may
request an emergency transfer in accordance with the PHA’s
emergency transfer plan. 24 CFR 5.2005(e). The PHA’s
emergency transfer plan must be made available upon request,
and incorporate strict confidentiality measures to ensure that
the PHA does not disclose a tenant’s dwelling unit location to
a person who committed or threatened to commit an act of
domestic violence, dating violence, sexual assault, or stalking
against the tenant;

For transfers in which the tenant would not be considered a
new applicant, the PHA must ensure that a request for an
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emergency transfer receives, at a minimum, any applicable
additional priority that is already provided to other types of
emergency transfer requests. For transfers in which the tenant
would be considered a new applicant, the plan must include
policies for assisting a tenant with this transfer.

. Bifurcation: Subject to any lease termination requirements or
procedures prescribed by Federal, State, or local law, if any
member of the Tenant’s Household engages in criminal
activity directly relating to domestic violence, dating violence,
sexual assault, or stalking, the Landlord may “bifurcate” the
Lease, or remove that Household member from the Lease,
without regard to whether that Household member is a
signatory to the Lease, in order to evict, remove, or terminate
the occupancy rights of that Household member without
evicting, removing, or otherwise penalizing the victim of the
criminal activity who is also a tenant or lawful occupant. Such
eviction, removal, termination of occupancy rights, or
termination of assistance shall be effected in accordance with
the procedures prescribed by Federal, State, and local law for
the termination of leases or assistance under the housing choice
voucher program. 24 CFR 5.2009(a).

If the Landlord bifurcates the Lease to evict, remove, or
terminate assistance to a household member, and that
household member is the sole tenant eligible to receive
assistance, the landlord shall provide any remaining tenants or
residents a period of 30 calendar days from the date of
bifurcation of the lease to:

(1) Establish eligibility for the same covered housing
program under which the evicted or terminated tenant
was the recipient of assistance at the time of bifurcation
of the lease;

(2) Establish eligibility under another covered housing
program; or
(3) Find alternative housing.

Family Break-up: If the family break-up results from an
occurrence of domestic violence, dating violence, sexual
assault, or stalking, the PHA must ensure that the victim retains
assistance. 24 CFR 982.315.

. Move with Continued Assistance: The public housing agency
may not terminate assistance to a family or member of the
family that moves out of a unit in violation of the lease, with or
without prior notification to the public housing agency if such
a move occurred to protect the health or safety of a family
member who is or has been a victim of domestic violence,
dating violence, sexual assault, or stalking; and who
reasonably believed they were imminently threatened by harm
from further violence if they remained in the dwelling unit, or
if any family member has been the victim of sexual assault that
occurred on the premises during the 90-calendar-day period
preceding the family’s request to move.

(1) The move is needed to protect the health or safety of the
family or family member who is or has been a victim of
domestic violence dating violence, sexual assault or
stalking; and

The family or member of the family reasonably believes
that he or she was threatened with imminent harm from
further violence if he or she remained in the dwelling
unit. However, any family member that has been the
victim of a sexual assault that occurred on the premises
during the 90-calendar day period preceding the family’s
move or request to move is not required to believe that
he or she was threatened with imminent harm from

@

further violence if he or she remained in the dwelling
unit. 24 CFR 982.354.

n. Confidentiality.

(1) The Landlord shall maintain in strict confidence any
information the Tenant (or someone acting on behalf of
the Tenant) submits to the Landlord concerning
incidents of domestic violence, dating violence, sexual
assault or stalking, including the fact that the tenantis a
victim of domestic violence, dating violence, sexual
assault, or stalking.

The Landlord shall not allow any individual
administering assistance on its behalf, or any persons
within its employ, to have access to confidential
information unless explicitly authorized by the Landlord
for reasons that specifically call for these individuals to
have access to the information pursuant to applicable
Federal, State, or local law.

The Landlord shall not enter confidential information
into any shared database or disclose such information
to any other entity or individual, except to the extent
that the disclosure is requested or consented to in
writing by the individual in a time-limited release;
required for use in an eviction proceeding; or is
required by applicable law.

@

€)]

10. Eviction by court action
The owner may only evict the tenant by a court action.

11. Owner notice of grounds

a. At or before the beginning of a court action to evict the
tenant, the owner must give the tenant a notice that
specifies the grounds for termination of tenancy. The
notice may be included in or combined with any owner
eviction notice.

b. The owner must give the PHA a copy of any owner
eviction notice at the same time the owner notifies the
tenant.

¢. Eviction notice means a notice to vacate, or a complaint
or other initial pleading used to begin an eviction action
under State or local law.

12. Lease: Relation to HAP Contract

If the

HAP contract terminates for any reason, the lease terminates

automatically.

13. PHA Termination of Assistance
The PHA may terminate program assistance for the family for any
grounds authorized in accordance with HUD requirements. If the

PHA

terminates program assistance for the family, the lease

terminates automatically.

14. Family Move Out
The tenant must notify the PHA and the owner before the family
moves out of the unit.

15. Security Deposit

a.

The owner may collect a security deposit from the
tenant. (However, the PHA may prohibit the owner
from collecting a security deposit in excess of
private market practice, or in excess of amounts
charged by the owner to unassisted tenants. Any
such PHA-required restriction must be specified in
the HAP contract.)

When the family moves out of the contract unit, the
owner, subject to State and local law, may use the
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security deposit, including any interest on the
deposit, as reimbursement for any unpaid rent
payable by the tenant, any damages to the unit or
any other amounts that the tenant owes under the
lease.

¢. The owner must give the tenant a list of all items
charged against the security deposit, and the amount
of each item. After deducting the amount, if any,
used to reimburse the owner, the owner must
promptly refund the full amount of the unused
balance to the tenant.

d. If the security deposit is not sufficient to cover
amounts the tenant owes under the lease, the owner
may collect the balance from the tenant.

16. Prohibition of Discrimination

In accordance with applicable nondiscrimination and equal
opportunity laws, statutes, Executive Orders, and regulations, the
owner must not discriminate against any person because of race,
color, religion, sex (including sexual orientation and gender
identity), national origin, age, familial status or disability in
connection with the lease. Eligibility for HUD’s programs must be
made without regard to actual or perceived sexual orientation,
gender identity, or marital status.

17. Conflict with Other Provisions of Lease

a. The terms of the tenancy addendum are prescribed
by HUD in accordance with Federal law and
regulation, as a condition for Federal assistance to
the tenant and tenant’s family under the Section 8
voucher program.

b. In case of any conflict between the provisions of
the tenancy addendum as required by HUD, and
any other provisions of the lease or any other
agreement between the owner and the tenant, the
requirements of the HUD-required tenancy
addendum shall control.

18. Changes in Lease or Rent

a. The tenant and the owner may not make any change
in the tenancy addendum. However, if the tenant
and the owner agree to any other changes in the
lease, such changes must be in writing, and the
owner must immediately give the PHA a copy of
such changes. The lease, including any changes,
must be in accordance with the requirements of the
tenancy addendum.

b. In the following cases, tenant-based assistance
shall not be continued unless the PHA has
approved a new tenancy in accordance with
program requirements and has executed a new
HAP contract with the owner:

(1) [Ifthere are any changes in lease requirements
governing tenant or owner responsibilities
for utilities or appliances;

(2) If there are any changes in lease provisions
governing the term of the lease;

(3) If the family moves to a new unit, even if the
unit is in the same building or complex.

c. PHA approval of the tenancy, and execution of a
new HAP contract, are not required for agreed
changes in the lease other than as specified in
paragraph b.

d. The owner must notify the PHA of any changes in
the amount of the rent to owner at least sixty days

before any such changes go into effect, and the
amount of the rent to owner following any such
agreed change may not exceed the reasonable rent
for the unit as most recently determined or
redetermined by the PHA in accordance with HUD
requirements.

19. Notices
Any notice under the lease by the tenant to the owner or by the
owner to the tenant must be in writing.

20. Definitions

Contract unit. The housing unit rented by the tenant with
assistance under the program.

Family. The persons who may reside in the unit with assistance
under the program.

HAP contract. The housing assistance payments contract between
the PHA and the owner. The PHA pays housing assistance
payments to the owner in accordance with the HAP contract.

Household. The persons who may reside in the contract unit. The
household consists of the family and any PHA-approved live-in
aide. (A live-in aide is a person who resides in the unit to provide
necessary supportive services for a member of the family whoisa
person with disabilities.)

Housing quality standards (HQS). The HUD minimum

quality standards for housing assisted under the Section 8
tenant-based programs.

HUD. The U.S. Department of Housing and Urban Development.

HUD requirements. HUD requirements for the Section 8
program. HUD requirements are issued by HUD headquarters, as
regulations, Federal Register notices or other binding program
directives.

Lease. The written agreement between the owner and the tenant
for the lease of the contract unit to the tenant. The lease includes
the tenancy addendum prescribed by HUD.

PHA. Public Housing Agency.

Premises. The building or complex in which the contract
unit is located, including common areas and grounds.

Program. The Section 8 housing choice voucher program.

Rent to owner. The total monthly rent payable to the owner for
the contract unit. The rent to owner is the sum of the portion of
rent payable by the tenant plus the PHA housing assistance
payment to the owner.

Section 8. Section 8 of the United States Housing Act of
1937 (42 United States Code 1437f).

Tenant. The family member (or members) who leases the unit
from the owner.

Voucher program. The Section 8 housing choice voucher
program. Under this program, HUD provides funds to a PHA for
rent subsidy on behalf of eligible families. The tenancy under the
lease will be assisted with rent subsidy for a tenancy under the
voucher program.

Previous editions are obsolete
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Tenant Name (Please Print)

Tenant Signature / Date

Tenant Name (Please Print)  (Other Adult)
Tenant Signature / Date
Tenant Name (Please Print)  (Other Adult)
Tenant Signature / Date
Tenant Name (Please Print)  (Other Adult)
Tenant Signature / Date
Tenant Name (Please Print) ~ (Other Adult)

Tenant Signature / Date

**Each household member 18 years and older is required to sign.

Owner Name (Please Print)

Owner Signature / Date

Previous editions are obsolete
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Disclosure of Information on Lead-Based Paint and/or Lead-Based Paint Hazards

Lead Warning Statement

Housing built before 1978 may contain lead-based paint. Lead from paint, paint chips, and dust can pose
health hazards if not managed properly. Lead exposure is especially harmful to young children and pregnant
women. Before renting pre-1978 housing, lessors must disclose the presence of known lead-based paint and/or
lead-based paint hazards in the dwelling. Lessees must also receive a federally approved pamphlet on lead
poisoning prevention.

Lessor’s Disclosure
(@) Presence of lead-based paint and/or lead-based paint hazards {check (i) or (i) below):

(i) Known lead-based paint and/or lead-based paint hazards are present in the housing
(explain).

(ii) Lessor has no knowledge of lead-based paint and/or lead-based paint hazards in the
housing.

(b) Records and reports available to the lessor (check (i) or (i) below):

(i) Lessor has provided the lessee with all available records and reports pertaining to
lead-based paint and/or lead-based paint hazards in the housing (list documents
below).

(ii) Lessor has no reports or records pertaining to lead-based paint and/or lead-based
paint hazards in the housing.

Lessee’s Acknowledgment (initial)

(0 Lessee has received copies of all information listed above.

(d) Lessee has received the pamphlet Protect Your Family from Lead in Your Home.
Agent’'s Acknowledgment (initial)

(e) Agent has informed the lessor of the lessor’s obligations under 42 US.C. 4852d and

is aware of his/her responsibility to ensure compliance.

Certification of Accuracy

The following parties have reviewed the information above and certify, to the best of their knowledge, that
the information they have provided is true and accurate.

Lessor Date Lessor Date

Lessee Date Lessee Date

Agent Date Agent Date
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LEASE ADDENDUM FOR CRIME-FREE/DRUG-FREE HOUSING

In consideration of the execution or renawal of a lease of the dwelling unit identified in the lease, Owner and
Resident agree as follows:

1. Resident, any members of the resident's household or a guest or other person under the resident's
control shall not engage in illegal activity, including drug-related illegal activity, on or near the said
premises. Drug-related illegal activity means the illegal manufacture, sale, distribution, purchase,
use or possession with intent to manufacture, sell, distribute, or use of a controlled substance (as
defined in Section 102 or the Controlled Substance Act [21 U.5.C. 802] or possession of drug
paraphernalia.

2. Resident, any member of the resident’s household or a guest or other person under the resident’s
control shall not en inan inten facilitate illegal activity, including drug-related illegal
activity, on or near the said premises.

3. Resident or members of the household will not permit the dwelling to be used for or to facilitate
illegal activity, including drug-related illegal activity, regardless of whether the individual engaging in
such activity is a member of the household.

4, Resident or members of the household will not engage in the manufacture, sale or distribution of
illegal drugs at any locations, whether on or near the dwelling unit premises or otherwise.

5. Resident, any member of the resident’s household, or a guest or other person under the resident’s
control shall not engage in acts of violence or threats of violence, including but not limited to the
unlawful discharge of firearms, prostitution, criminal street gang activity, intimidation, or any other
breach of the rental agreement that otherwise jeopardizes the health, safety or welfare of the
landlord. his agents or Residents.

B. VIOLATION OF THE ABOVE PROVISIONS SHALL BE A MATERIAL VIOLATION OF THE LEASE
AND GOCD CAUSE FOR TERMINATION OF TENANCY. A single violation of any of the
provisions of this added addendum shall be deemed a serious violation and material non-
compliance with the lease.

It is understood and agreed that a single violation shall be good cause for termination of lease. Unless
otherwise provided by law, proof of violation shall not require criminal conviction, but shall be by the
preponderance of the evidence.

7. In case of conflict between the provisions of this addendum and any other provisions of the lease,
the provisions of the addendum shall govern.

8. This LEASE ADDENDUM is mcurporated into the lease executed or renewed this day between
Owner and Resident.

Resident(s) acknowledge receipt of this addendum by signature of this document.

Resident Date
Resident Date
Management Date

Revised 3/31/39
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Inspection Summary

This form must be signed by the tenant(s) and the property owner/manager.

The unit must pass a Housing Quality Standards (HQS) inspection in order for assistance to be
paid for a rental unit.

It can take up to 2 weeks before an inspection can be scheduled.

If an inspection fails the first inspection, it can take 2-3 weeks to schedule a re-inspection. The
tenant should be prepared to cover their own housing and/or utility costs until the inspection
passes. Re-inspections will not be scheduled until all repairs are complete.

The HRA will not determine fault or responsibility for any required repairs found during the
inspection.

Assistance will be effective the first of the month after the inspection passes as long as the tenant
has moved into the unit by that date. No assistance will be paid for vacant units. If the tenant
moves into the unit before the inspection passes, they are responsible for the full rent and/or
utilities until the 1% of the month after the inspection passes.

After the inspection passes, the first payment will be issued when the Housing Assistance
Payment (HAP) Contact is signed and the HRA receives a copy of the signed lease. The tenant
is responsible for the full rent and/or utilities until the lease up process is complete. No HAP
will be issued until all steps are complete.

The list below can be used to assess whether the unit will pass the HQS inspection. This list is
not all-inclusive and is intended to be used as a general guide. We encourage tenants to view
the rental unit in person prior to completing any paperwork for the HRA.

COMPLETE
Everything in the rental unit must function as designed. We encourage tenants to view
the rental unit in person prior to completing any paperwork for the HRA.
& All smoke detectors and carbon monoxide detectors must be in working order and within
10 feet of each bedroom door. Smoke detectors must be on every floor of the unit
including the basement. Some cities also require smoke detectors in each bedroom.
Replace batteries if necessary.

Are interior walls and ceilings in sound condition without holes, large cracks, lose or
broken plaster or sagging ceiling tiles?

Are all interior surfaces free from cracking, peeling or chipped paint?
Do all light fixtures have light covers if designed to have one (interior and exterior)?

Do exterior doors have property functioning locks? Do all doors open and close properly?
Are all doors free from holes?

A AR A

Windows must be free of signs of deterioration or broken glass panes, open, hold/stay up
without aid of a prop, have functioning locks and screens free from tears/holes.
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Screens must fit correctly with no space/bent frames or holes of any size.

Bathroom: is toilet(s) in good working condition? Bathrooms must have a working
exhaust system or venting to the outside, attic or crawlspace and/or an operable window.
Kitchen must have a sink, stove and refrigerator. Any additional amenities must function
as designed. Refrigerator retention bars must be in good working order and gaskets must
not be deteriorated.

Are floors in good condition and good repair? Is the floor free of tripping hazards (torn
carpets, peeling linoleum, thresholds secure, etc.)

Staircase handrail is needed if there are 4 or more steps.

Is the water heater installed in a safe manner including a discharge pipe that runs to
within 18 inches from the floor? Ensure that the vent pipe has Y4 upward pitch.

Is the plumbing system in sound operating condition? Make sure there are not leaks
(sinks, faucets, tubs, etc.) Does washer have a properly sealed and trapped plumbing
drain line to the sanitary sewer? Washer hose cannot run to a floor drain.

Is the electrical wiring in good condition? Make sure all open slots in the fuse box are
covered with cover plates.

Do all lights function with working bulbs in open sockets: There cannot be any open
sockets.

Are all electrical cover plates (outlets/switches) in good condition and properly installed
and free of cracks?

Test outlets and GFCI breakers to make sure they test correctly.

Is every exterior door substantially weather tight and rodent proof, with proper hardware
and in sound working condition? Storm doors must have functioning self-closing
devices.

Are the shingles and roof in good condition?
Are the gutters and downspouts, if present, properly installed and functioning?

Is the exterior of the building free of missing or large areas of broken siding and cracked,
chipped or peeling paint?

The unit must be free from accumulation of garbage and debris, both inside and outside.

HQS Inspections will be completed every 12-24 months if the tenant continues to occupy the
rental unit.

Resident Date
Resident Date
Property Owner/Manager Date

(Feb 2017)

48



Inspection Checklist .S, f Housi OMB A | No. 2577-0169
P sha Eharen opment 9 PP Exp. 0773112022)

Housing Choice Youcher Program Office of Public and Indian Housing

Public reporting burden for this collection of information is estimated to average 0.50 hours per response, including the time for reviewing insiructions,
searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of information. This agency may not
conduct or sponsor, and a person is not required to respond to, a collection of information unless that collection displays a valid OMB conftrol number

Assurances of confidentiality are not provided under this collection.

This collection of information is authorized under Section 8 of the U_S. Housing Act of 1937 (42 U.S.C. 1437f). The information is used to determine
if a unit meets the howsing quality standards of the section 8 rental assistance program.

Privacy Act Statement. The Depariment of Housing and Urban Development (HUD) is authorized to cellect the information required on this form by

Section 8 of the U.5. Housing Act of 1937 (42 U.5.C. 1437f). Collection of the name and address of both family and the owner is mandatory. The
information is used to determine if 3 unit meets the housing quality standards of the Section 8 rental assistance program. HUD may disclose this inform ation

to Federal, State and local agencies when relevant to civil, criminal, or regulatory investigations and prosecutions. It will not be otherwise disclosed or

released outside of HUD, except as permitted or required by law. Failure to provide any of the information may result in delay or rejection of family participation.

Mame of Family Tenant ID Mumber Date of Request (mm/ddiyyyy)
Inspector Meighborhood/Census Tract Date of Inspection (mm/ddiyyyy)
Type of Inspection Diate of Last Inspection {mm'dd'yyyy) PHA
Inital [ | Special [ | Reinspection [ ]
A. General Information
Inspected Unit Year Constructed (yyyy) Housing Type (check as appropriate)
Full Address (including Street, City, County, State, Zip) l:l Single Family Detached
1| Duplex or Two Family
1| Row House or Town House
1| Low Rise: 3, 4 Stories,
Including Garden Apartment
Humber of Children in Familty Under 6
[1| High Rise; 5 or More Stories
1| Manufactured Home
Owner []| Congregate
Hame of Owmner or Agent Authorized to Lease Unit Inspected Phone Mumber l:l Cooperative
| Independent Group
Residence
Address of Owner or Agent [1| Single Room Occupancy
[1| Shared Housing
1| ©ther
B. Summary Decision On Unit {To be completed after form has been filled out
Pass Number of Bedrooms for Purposes NMumber of Sleeping Rooms
1 Fail of the FMR or Payment Standard
| Inconclusive
Inspection Checklist
Eem Yes Mo | In- Final Approval
No. 1. LiVillg Room Pass | Fail |[Conc. Comment Date (mm/ddiyyyy)
1.1 Lming Room Present
1.2 Electncity
1.3 Electncal Hazards
1.4 Securty
1.5 Window Condition
1.6 Ceiling Condition
1.7  Wall Condition
1.8 Floor Condition
Previous editions are cbsolete Page 1of 8 form HUD-52580 (7/201%)
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* Room Codes: 1 = Bedroom or Any Other Room Used for Sleeping (regardless of type of room);

2 = Dining Room or Dining Area;

3 = Second Living Room, Family Roomn, Den, Playroom, TV Room; 4 = Entrance Halls, Corridors, Halls, Staircases; 5 = Additional Bathroom; 6= Other

Item .. . Yes No In- Final Approval
Mo. 1. Living Room (Continued) Pass | Fail | Conc. Comment Date (mm/dd/yyyy)
1.9 Lead-Based Paint I:I Not Applicable
Are all painted surfaces free of deteriorated
paint?
If not, do deteriorated surfaces exceed two
square feet per room and/or is more than
10% of a component?
2. Kitchen
2.1 Kitchen Area Present
2.2  Electricity
2.3 Electrical Hazards
24  Security
2.5  Window Condition
26  Ceiling Condition
2.7 Wall Condition
2.8  Floor Condition
29 Lead-Based Paint D Not Applicable
Are all painted surfaces free of deteriorated
paint?
If not, do deteriorated surfaces exceed two
square feet per room and/or is more than
10% of a component?
2.10  Stove or Range with Oven
2.11  Refrigerator
212  Sink
213 Space for Storage, Preparation, and Serving of
Food
3. Bathroom
EN| Bathroom Present
3.2  Electricity
33  Electrical Hazards
34  Security
3.5 Window Condition
3.6  Ceiling Condition
3.7  Wall Condition
3.8  Floor Condition
39  Lead-Based Paint D Mot Applicable
Are all painted surfaces free of deteriorated
paint?
If not, do deteriorated surfaces exceed two
square feet per room and/or is more than
10% of a component?
3.10  Flush Toilet in Enclosed Room in Unit
3.11  Fixed Wash Basin or Lavatory in Unit
3.12  Tub or Shower in Unit
313 Ventilation
Previous editions are obsolete Page 2 of 7 form HUD-52580 (7/2019)
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tem 4. Other Rooms Used For Living and Halls Yes | No | In- Final Approval

No. Pass | Fail |Conc. Comment Date (mm/dd/yyyy)

4.7 Room Code™ and Location
Room Location D

4.2 Electricity/lllumination

4.3  Electrical Hazards

4.4  Security

4.5  Window Condition

46  Ceiling Condition

4.7  Wall Condition

4.8  Floor Condition

49  Lead-Based Paint |:| Mot Applicable
Are all painted surfaces free of deteriorated
paint?
If not, do deteriorated surfaces exceed two
square feet per room and/or is more than
10% of a component?

410 Smoke Detectors

4.1 Room Code* and D Location
Room Location

4.2 Electricity/lllumination

4.3  Electrical Hazards

4.4  Security

4.5  Window Condition

4.6  Ceiling Condition

4.7  Wall Condition

4.8  Floor Condition

4.9  Lead-Based Paint I:I Mot Applicable
Are all painted surfaces free of deteriorated
paint?
If not, do deteriorated surfaces exceed two
square feet per room and/or is more than
10% of a component?

410 Smoke Detectors

4.1 Room Code* and l:' Location
Room Location

4.2 Electricity/lllumination

4.3  Electrical Hazards

4.4  Security

4.5  Window Condition

46  Ceiling Condition

4.7  Wall Condition

4.8  Floor Condition

4.9  Lead-Based Paint I:I Not Appli

pplicable

Are all painted surfaces free of deteriorated
paint?
If not, do deteriorated surfaces exceed two
square feet per room and/or is more than
10% of a component?

4.10 Smoke Detectors

Previous editions are obsolete Page3of 7 form HUD-52580 (7/2019)
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ttem 4. Other Rooms Used For Living and Halls Yes | Mo | In- Final Approval
No. Pass | Fail | Conc. Comment Date (mm/dd/yyyy)
4.1 Room Code* and D Location
Room Location
4.2  Electricity/lllumination
4.3 Electrical Hazards
4.4  Security
4.5 Window Condition
4.6 Ceiling Condition
4.7  Wall Condition
4.8  Floor Condition
4.9 Lead-Based Paint D Not Applicable
Are all painted surfaces free of deteriorated
paint?
If not, do deteriorated surfaces exceed two
sqguare feet per room and/or is more than
10% of a component?
410 Smoke Detectors
4.1 Room Code* and D Location
Room Location
4.2 Electricity/lllumination
4.3 Electrical Hazards
4.4  Security
4.5 Window Condition
4.6 Ceiling Condition
4.7  Wall Condition
4.8  Floor Condition
4.9 Lead-Based Paint l:l Not Applicable
Are all painted surfaces free of deteriorated
paint?
If not, do deteriorated surfaces exceed two
square feet per room and/or is more than
10% of a component?
410 Smoke Detectors
5. All Secondary Room
(Rooms not l?s:ed furfivingl
5.1 MNone Go to Part 6
5.2 Security
5.3 Electrical Hazards
5.4 Other Potentially Hazardous Features
in these Rooms
Previous editions are obsolete Page 4 of 7 form HUD-52580 (7/2019)
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tem 6. Building Exterior Yes | No | In- Final Approval
0. Pa= | Fail Conc. Comment Date (mmvd

B.T Condifion of Foundation |

6.2 Condtion of Stairs, Rails, and Porches

6.3 Condition of Roof/Gutters

6.4 Condition of Extenor Surfaces

6.5 Condition of Chimney

6.6 Lead Paint:  Extenor Surfaces Not Applicable
Are all painted surfaces free of deteriorated
paint?

If not, do detenorated surfaces exceed 20
square feet of total exterior surface area?

6.7 Manufactured Home: Tie Downs

7. Heating and Plumbing

7.1 Adequacy of Heating Equipment

7.2 Safety of Heating Equipment

7.3 Ventilation/Cooling
7.4 Water Heater

7.5 Approvable Water Supply

7.6 Plumbing

7.7 Sewer Connection

8. General Health and Safety

8.1 Access to Unit

8.2 Fire Exits

8.3 Evidence of Infestation
84 Garbage and Debris

85 Refuse Disposal

8.6 Interior Stairs and Commom Halls

8.7 Other Interior Hazards

8.8 Elevators

8.9 Interior Air Quality
§.10 Site and Neighborhood Conditions

8.11 Lead-Based Paint: Owner's Certification Not &pplicable

If the owner is required to correct any lead-based paint hazards at the property including deteriorated paint or other hazards identified by a
visual assessor, a ceriified lead-based paint nsk assessor, or certified lead-based paint inspector, the PHA must obtain certification that the
work has been done in accordance with all applicable requirements of 24 CFR Part 35. The Lead -Based Paint Owner Certification must be
received by the PHA before the execution of the HAP contract or within the time penied stated by the PHA in the owner HQS wviolation notice.

Receipt of the completed and signed Lead-Based Paint Owner Certification signifies that all HOS lead-based paint requirements have been
met and no re-inspection by the HQS inspector is required.

Previous editions are chsolete Page S of 8 form HUD-52580 (7/2019)
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C. Special Amenities (Optional)

This Section is for optional use of the HA. It iz designed to collect additional information about other positive features of the unit that may be present.
Although the features listed below are not included in the Housing Quality Standards, the tenant and HA may wish to take them into consideration in
decisions about renting the unit and the reasonableness of the rent.

Checkilist any positive features found in relation to the unit

D QUestons 10 ask the Tenant (Optionai]

1. Livina Room 4. Bath
_I High guality floors or wall coverings ] Spgc_i‘al feature shower head
] Working fireplace or stove Balcony, Built-in heat lamp
patio, deck, porch Special windows ~ | Large mirmors
T or doors | Glass door on showeritub
1 Exceplional size relative to needs of family | Separate dressing room
| Other: (Specify) = Double sink or special lavatory
= Exceptional size relative to needs of family
— Other: (Specify)
2. Kitchen
- Dishwasher
~ Separate freezer
— (Garbage disposal
Eating counter/breakfast nook
Paniry or abundant shelving or cabinets
— Double oveniself cleaning oven, microwave 5. Overall Characteristics
Double sink Storm windows and doors
High quality cabinets " Other forms of weatherization (e.g., insulation, weather
Abundant counter-top space ~ sfripping) Screen doors or windows
Modem appliance(s) " Good upkeep of grounds (i.e., site cleanliness, landscaping,
—— Exceplional size relative to needs of family condition of lawn)
Other: (Specify) Garage or parking facilities
— ~ Driveway
Large yard
Good maintenance of building exterior
Other: (Specify)

3. Other Rooms Used for Living
[ ] High quality floors or wall coverings
| Working fireplace or stove Balcony,

' tio, deck h Special windows .
] patio, Geck, poreh Special win 6. Disabled Accessibility

or doors
L Exceptional size relative to nesds of family Unit is accessible to a particular disability. [[]Yes [ ]MNe
[ Other: (Specify) Disability
Previous editions are obhsolete Page 6 of 8 form HUD-52580 (7/2019)

54



Does the owner make repairs when asked? Yes I:l Mo I:l

1.

2. How many people live there? L____|

3. How much money do you pay to the owner/agent forrent?

4. Do you pay for anything else? (specify)

5 Who owns the range and refrigerator? (insert O = Owner or T = Tenant) Range Refrigerator MicrowaveI;I

6. |s there anything else you want to tell us? (specify) Yes I:l No I:l
Previous editions are obsolete Page 7 of 8 form HUD-52580 (T/2019)
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E. Inspection Summary/Comments (Optional)
Provide a summary description of each item which resulted in a rating of "Fail" or "Pass with Comments."

Tenant ID Mumber Inspector Diate of Inspection (mmiddiyyyy) Address of Inspected Unit
|Ty|:ue of Inspection Initial Special Reinspection
Hem Mumber Reason for "Fail" or "Pass with Comments" Rating

Continued on addiional page Yes I:l Mo I:'

Previous editions are cbsolets Page Bof § form HUD- 52580 (4/2015
ref Handboo{( T420.
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CHAPTER X—GLOSSARY OF TERMS

ABATEMENT: The period of time when Housing
Assistance Payments are not made to the owner
because the assisted unit does not meet Housing
Quality Standards. Retroactive payments are not
made for the time the unit is in non-compliance. If
the housing assistance payment is abated, the tenant
is still responsible only for their share of the rent.

DRUG-RELATED CRIMINAL ACTIVITY: Drug
trafficking, illegal use, or possession for personal use,
of a controlled substance.

DRUG TRAFFICKING: The illegal manufacture, sale
or distribution or possession with intent to
manufacture, sell or distribute a controlled substance.

FAIR MARKET RENT (FMR): The rent, including the
cost of utilities (except telephone), as established by
HUD for units of varying sizes (by number of
bedrooms), that must be paid in the housing market
area to rent privately owned, existing, decent, safe,
and sanitary rental housing of modest (non-luxury)
nature with suitable amenities. FMRs are published
periodically in the Federal Register.

FAMILY: Includes but Is not limited to: A family
with or without children (the temporary absence of a
child from the home due to placement in foster care
shall not be considered in determining family
composition and family size); An elderly family; A near
-elderly family; a disabled family; A displaced family;
The remaining member of a tenant family. and A single
person who is not an elderly or displaced person, or a
person with disabilities, or the remaining member of a
tenant family.

FAMILY SHARE: The portion of the rent and
utilities paid by the Family.

GROSS RENT: The sum of the rent to owner plus any
utility allowance.
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HOUSING AGENCY (HA)/PUBLIC HOUSING
AGENCY: Any state, county, municipality or other
governmental entity or public body which is authorized
to engage in or assist in the development or operation
of housing for low-income families.

HOUSING ASSISTNCE PAYMENTS CONTRACT: A
written contract between the PHA and the owner for
the purpose of providing housing assistance payment
to the owner on behalf of an eligible family. It
defines the owner and PHA responsibilities, and is
referred to as the HAP Contract.

HOUSING QUALITY STANDARDS: The HUD
minimum quality standards for housing assisted under
the Housing Choice Voucher Program.

HUD: The U.S. Department of Housing and Urban
Development.

LANDLORD: Either the legal owner of the property,
or the owner's representative or managing agent as
designated by the owner.

LEASE: A written agreement between an owner and a
tenant for the leasing of a dwelling unit to the tenant.
The lease establishes the conditions for occupancy of
the dwelling unit by a family with housing assistance
payments under a HAP Contract between the owner
and the housing authority.

LOW-INCOME FAMILY: Those families whose in-
comes do not exceed 80% of the median income for
the area, as determined by the Secretary with

adjustments for smaller and larger families.
[1937Act]
OWNER: Any person or entity, including a

cooperative, having the legal right to lease or sublease
existing housing.



PARTICIPANT (participant family): A family that
has been admitted fo the housing authority's program
and is currently assisted in the program. The family
becomes a participant on the effective date of the
first HAP contract executed by the housing authority
for the family (first day of initial lease).

PAYMENT STANDARD: In a voucher tenancy, the
maximum monthly assistance payment for a family
(before deducting the total tenant payment by family
contribution). For a voucher tenancy, the housing
authority sets a payment standard in the range from
90% to 110% of the current FMR.

PORTABILITY: The ability of a family to move to a
dwelling unit with HCV PROGRAM assistance that is
outside the jurisdiction of the housing authority that
initially issued the Voucher

RENT REASONABLENESS: A rent to owner that is
not more than either:

1. The rent charged for comparable units in the
private unassisted market, or

2. The rent charged by the owner for a comparable
unassisted unit in the building or premises.

RECERTIFICATION: Or re-examination. The
process of securing documentation of total family
income used to determine the rent the tenant will pay
for the next 12 months if no interim changes are
reported by the Family.

RENT ADJUSTEMNT: At the request of the owner,
in accordance with HUD regulation, an increase or
decrease in Rent fo Owner. Requests for rent
adjustments may be made annually, at lease 60 days
before the anniversary date. When an adjustment is
made, the HA will determine whether the unit
complies with HQS, and the rent is reasonable..

RENT TO OWNER: The monthly rent payable to the
owner under the lease. Rent to Owner includes
anmem‘ for any services, maintenance and utilities to
Ie provided by the owner in accordance with the
ease.

58

REQUEST FOR TENANCY APPROVAL (RFTA): A
form provided by the PHA, to be completed by the
owner and family, which is used by the PHA to
determine that the unit is eligible and complies with
program requirements.

SECURITY DEPOSIT: A dollar amount which can be
collected from the family by the owner to be used for
amounts owed under the lease according to State and
Local law.

SUBSIDY STANDARDS: Standards established by a
PHA tfo defermine the appropriate number of
bedrooms and amount of subsidy for families of
different sizes and compositions.

TENANCY ADDENDUM: A HUD-designed addition to
an owner's lease that includes, word for word, all HUD
-required language.

TENANT: The person or persons, other than a live-in
aide, who executes the lease as lessee of the dwelling
unit.

TENANT RENT: The amount payable monthly by the
family as rent to the owner minus any utility allowance.

TOTAL TENANT PAYMENT: The total amount the
HUD rent formula requires the tenant to pay toward
rent and utilities.

UNIT: Residential space for the private use of a
family. The size of the unit is based on the number of
bedrooms contained within the unit.

UTILITY ALLOWANCE: The PHA's estimate of the
average monthly utilities needed for household. If all
utilities are included in the rent there is no utility
allowance. This amount will vary by unit size and type
of utilities.



VERY LOW-INCOME FAMILY: Low-income families
whose annual income do not exceed 50% of the
median family income for the area, as determined by
the Secretary with adjustments for smaller and
larger families. [1937 Act].

VIOLENT CRIMINAL ACTIVITY:  Any illegal
criminal activity that has as one of its elements the
use, attempted use, or threatened use of physical
force against the person or property of another.

VOUCHER: A document issued by a housing
authority to a family selected for admission to the
Housing Choice Voucher Program. This document
describes the program and the procedures for
housing authority approval of a unit selected by the
family and states the obligations of the family under
the program.
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The St Cloud HRA does not discriminate on the basis of Color, Creed, Disability, Fa-
milial Status, Marital Status, National Origin, Race, Receipt of Public Assistance,
Religion, Sex, or Sexual Orientation.

ECLIAL HOLRSING
OPPORTUNITY
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